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Introduction

Facilities subject to the Title V Operating Permit Program are required to submit emissions
inventories every year by no later than March 31st.

The purpose of this manual is to explain how you can use the lowa DNR’s State Permitting
and Air Reporting System (SPARS) to submit an electronic copy of your facility’s Title V
emissions inventory.

To this end, this manual thoroughly describes the five steps of the SPARS Web submittal
process: (1) Updating the facility’s site information; (2) Creating the inventory; (3) Completing
the inventory; (4) Reviewing the inventory; and (5) Submitting the inventory.

It is important to remember, however, that preparing before working in SPARS Web is essential
to facilitate a successful submittal process. This preparation includes, at a minimum, the
gathering the following materials:

1. A copy of the last inventory that your facility submitted;

2. Copies of your construction permits, especially those that you received after your
facility’s last inventory submittal;

3. Construction, installation, and start-operation dates for any emission points, emissions
units, control equipment, or monitoring equipment that started operation after the last
inventory was submitted;

4. Cease-operation dates for any emission points, emissions units, control equipment, or
monitoring equipment that discontinued operation after the last inventory was submitted;

5. Total amount of each raw material used by your facility’s emissions units/processes
during the Inventory Year;

6. Emission factors to calculate potential and actual emissions for emission
units/processes that were not included in your facility’s last inventory; and

7. Electronic documents to be attached to your new electronic inventory.

Once your inventory has been submitted using SPARS Web, there is no need to send a hard
copy to the lowa DNR. It might be useful, however, to print a copy of your electronic inventory
to keep it at your facility for easy access and to be used as a reference when completing your
next inventory.

Title V Emissions Inventory SPARS Web Manual| Version 1.1 ¥
January 2010




1.0 Definitions and Abbreviations

Actual Emissions — Air emissions calculated using the emission unit’s actual operating
hours, production rates, and quantities of materials processed, stored, or combusted for the
calendar year

Ammonia (NH3) — NH3, also known as anhydrous ammonia, is a colorless, highly irritating
gas with a pungent, suffocating odor. About 80% of the ammonia produced by industry is used
in agriculture as fertilizer. Ammonia is also used as a refrigerant gas, for purification of water
supplies, and in the manufacture of plastics, explosives, textiles, pesticides, dyes, and other
chemicals. Exposure to high concentrations of ammonia in air causes immediate burning of the
nose, throat, and respiratory tract.

Appeon — A tool used to deploy entire PowerBuilder applications to the Web. Appeon consists
of three parts: a developer, a server, and a server web component.

Application Query Tool — A Datawindow which is used to access, view, create, edit, or
delete electronic documents found in SPARS.

AQB — Air Quality Bureau. This bureau administers DNR’s air quality program.

AQB plant number — A seven-digit identifier generated by the AQB Records Center for
sources of air pollution.

Carbon Monoxide (CO) — CO is a colorless, odorless gas that is formed when carbon in fuel
is not burned completely. CO is poisonous even to healthy people at high levels in the air. It
can affect the central nervous system and people with heart disease.

Client/server - A description for applications that have a local (client) user interface but
access data on a remote server. The application distributes the work between the local
machine and the server, depending on the strengths of the front-end and back-end products.

Control Equipment (CE) — A CE is a device or system that collects or destroys one or more
air pollutants from a polluted gas and releases the cleaned gas to the atmosphere through an
emission point.

Criteria Pollutants — These refer to six air pollutants commonly found all over the
United States. They are particulate matter, ground-level ozone, carbon monoxide, sulfur
oxides, nitrogen oxides, and lead.

DNR Phase — Indicates the status of a SPARS electronic document that is currently being
completed or modified by an AQB user.

Emissions Inventory — A listing, by source, of the amounts of pollutants actually or
potentially discharged over a period of time — usually annually.

Emission Factor — The relationship between the amount of pollution produced and the
amount of raw material processed or number of product units produced.
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Emissions Unit (EU) — An EU is the equipment or process that generates emissions of
regulated air pollutants. Emissions units may be grouped for reporting potential and actual
emissions only if the emissions units are identical and they exhaust to the same emission point.

Emission Point (EP) — An EP is a stack or vent through which effluent gases along with any
air pollutants are discharged to the atmosphere.

Facility Administrator — A requestor who receives access to SPARS in order to manage
SPARS user accounts for his/her company’s employees and consultants. A facility
administrator may also be the responsible official for his/her company.

Facility User — An external SPARS user with the ability to create, delete, update, and review
SPARS electronic documents while in the INDUSTRY phase.

FINAL Phase — Indicates the status of a SPARS electronic document that has been reviewed
and approved in its entirety by the AQB.

Fugitive Emissions — Air emissions which are not released through stacks or vents, such as
unpaved plant roads, outdoor storage piles swept by the wind, surface mining, rock crushing,
leaks in plant equipment such as valves, pump seals, flanges, sampling connections, etc.

Greenhouse Gases — Gases that absorb and emit radiation within the thermal infrared range.
These gases trap heat in the atmosphere. The main greenhouse gases that enter the
atmosphere because of human activities are: carbon dioxide (CO,), methane (CHy,), nitrous
oxide (N,0O), and fluorinated gases (hydrofluorocarbons, perfluorocarbons, and sulfur
hexafluoride). lowa Code section 455B.131, as amended by Senate File 485 in 2007, requires
the department to include estimates of emissions of greenhouse gases in its construction
permitting and emissions inventory programs.

Ground-level Ozone — Ground-level or “bad” ozone is not emitted directly into the air, but is
created by chemical reactions between oxides of nitrogen (NOx) and volatile organic
compounds (VOC) in the presence of sunlight. Emissions from industrial facilities and electric
utilities, motor vehicle exhaust, gasoline vapors, and chemical solvents are some of the major
sources of NOx and VOC.

Hazardous Air Pollutants (HAPs) — HAPs are those pollutants that are known or suspected
to cause cancer or other serious health effects, such as birth defects or adverse environmental
effects.

HTML — Hyper Text Markup Language. The authoring language used to create documents on
the World Wide Web.

INDUSTRY Phase — Indicates the status of a SPARS electronic document that is currently
being completed or modified by a facility user.

INITIAL Phase — Indicates the status of a SPARS electronic document that has been
submitted to the AQB and it is ready for review by AQB users.
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Inventory Year — The year for which the actual air emissions from the entire facility are
calculated and reported.

lowa DNR — lowa Department of Natural Resources. Government agency responsible for
maintaining state parks and forests, protecting the environment, and managing energy, fish,
wildlife, land, and water resources in lowa.

Lead (Pb) — Pb is a metal found naturally in the environment as well as in manufactured
products. The major sources of lead emissions have historically been motor vehicles (such as
cars and trucks) and industrial sources. Depending on the level of exposure, lead can
adversely affect the nervous system, kidney function, immune system, reproductive and
developmental systems, and the cardiovascular system.

LEGAL Phase — Indicates the status of a SPARS electronic document that is currently being
reviewed by an lowa DNR attorney to determine whether requests for data confidentiality meet
legal requirements.

Nitrogen Oxides (NOx) — NOx is the generic term for a group of highly reactive gases, all of
which contain nitrogen and oxygen in varying amounts. Many of the nitrogen oxides are
colorless and odorless. However, one common pollutant, nitrogen dioxide (NO2) along with
particles in the air can often be seen as a reddish-brown layer over many urban areas. NOX is
one of the main ingredients involved in the formation of ground-level ozone, which can trigger
serious respiratory problems. Among several other concerns, NOx contributes to formation of
acid rain and it reacts to form toxic chemicals.

North American Industry Classification System (NAICS) — The NAICS is a six-digit
code used by business and government to classify and measure economic activity in Canada,
Mexico, and the United States. The first five digits are generally the same in all three countries.
The last digit designates national industries. The first two digits designate the largest business
sector, the third digit designates the subsector, the fourth digit designates the industry group,
and the fifth digit designates particular industries.

Oracle Database — It is a relational database management system developed by Oracle
Corporation.

Particulate Matter (PM) — PM is a complex mixture of extremely small particles and liquid
droplets. Particle pollution is made up of a number of components, including acids (such as
nitrates and sulfates), organic chemicals, metals, and soil or dust particles. The Environmental
Protection Agency groups particle pollution into two categories:

¢ ‘“Inhalable coarse particles,” such as those found near roadways and dusty industries,
are larger than 2.5 micrometers and smaller than 10 micrometers in diameter.

¢ “Fine particles,” such as those found in smoke and haze, are 2.5 micrometers in
diameter and smaller. These particles can be directly emitted from sources such as
forest fires, or they can form when gases emitted from power plants, industries, and
automobiles react in the air.

PDF — Portable Document Format. A file format which captures formatting information from a
variety of desktop publishing applications.
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Phase Codes — Codes used to indicate the submittal and completion status of all applications
and inventories.

PIN — Personal Identification Number. This “humber” consists of letters and numbers and it is
used to submit electronic documents to the AQB using SPARS Web.

PowerBuilder — A computer application development system that includes tools for drawing
the user interface and reports and accessing database content.

Responsible Official — A requestor who receives an electronic signature device created by
the AQB and uses it to submit electronic documents using SPARS Web. “Responsible Official”
means one of the following:

1. For a corporation: a president, secretary, treasurer, or vice-president of the corporation in
charge of a principal business function, or any other person who performs similar policy or
decision-making functions for the corporation, or a duly authorized representative of such
person if the representative is responsible for the overall operation of one or more
manufacturing, production, or operating facilities applying for or subject to a permit and either:

e The facilities employ more than 250 persons or have gross annual sales or expenditures
exceeding $25 million (in second quarter 1980 dollars); or

e The delegation of authority to such representative is approved in advance by the
permitting authority.

2. For a partnership or sole proprietorship: a general partner or the proprietor, respectively;

3. For a municipality, state, federal, or other public agency: either a principal executive officer or
ranking elected official. For the purposes of this chapter, a principal executive officer of a
federal agency includes the chief executive officer having responsibility for the overall
operations of a principal geographic unit of a the agency (e.g., a regional administrator of EPA);
or

4. For Title IV affected sources:

e The designated representative insofar as actions, standards, requirements, or
prohibitions under Title IV of the Act or the regulations promulgated thereunder are
concerned; and

e The designated representative for any other purposes under this chapter or the Act.

A facility’s responsible official is legally accountable for the truth and accuracy of the information
submitted under his/her name and for ensuring that his/her company meets any deadlines
required by lowa and federal codes.

REVIEW Phase — Indicates the status of a SPARS electronic document that is currently under
review by the AQB.

Site Management — A DataWindow used to access and edit the following facility’s
information: name, location, mailing address, air quality classification, plant number, equipment
identification, equipment description, name and addresses for its contacts, latitude, longitude,

UTM coordinates.
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Source Classification Codes (SCCs) — The Environmental Protection Agency uses SCCs
and area and mobile sources (AMS) codes to classify different type of anthropogenic emission
activities. SCCs have 8 digits for point sources, while AMS codes have 10 digits, and
sometimes include a leading “A” as an eleventh character. The codes use a hierarchical system
in which the definition of the code gets increasingly more specific as you move from left to right.

SPARS — State Permitting and Air Reporting System. An Oracle database with a PowerBuilder
front-end used to receive and store air quality electronic documents.

SPARS Access Request Form for Facility Administrators — A form required by the
AQB to be completed and submitted by a facility’s employee who will be responsible for
managing SPARS user accounts for said facility. Only facility employees may request a SPARS
Facility Administrator account.

SPARS Access Request Form for Responsible Officials — A form required by the AQB
to be completed and submitted by a facility’s employee who will be responsible for submitting
electronic documents using SPARS Web. Only the facility’'s Responsible Official may request a
SPARS Responsible Official account.

SPARS Site ID — A twelve-digit number generated by SPARS.

SPARS Web — An application that gives external users the ability to access SPARS data and
submit electronic documents to the AQB using the internet.

Standard Industrial Classification (SIC) Code — The SIC code is a four-digit code used
to categorize industries in terms of the nature of their business.

Sulfur Dioxide (SO;) — SO, belongs to the family of sulfur oxide gases. SO, contributes to
respiratory illness and aggravates existing heart and lung diseases. It also contributes to the
formation of acid rain.

TIFF — Tagged Image File Format. One of the most widely supported file formats for storing
bit-mapped images on personal computers.

UTM — Universal Transverse Mercator. The UTM coordinate system is a grid-based method of
specifying locations on the surface of the Earth.

Volatile Organic Compounds (VOCs) — VOCs are compounds that have a high vapor
pressure and low water solubility. Many VOCs are human-made chemicals that are used and
produced in the manufacture of paints, pharmaceuticals, and refrigerants. VOCs have been
found to be a major factor to ozone, a common air pollutant which has been proven to be a
public health hazard.
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2.0 Getting to know SPARS Web

As mentioned before, the main objective of this manual is to ensure that you acquire the
necessary knowledge to submit your minor source emissions inventories using SPARS Web.
The first step in accomplishing this objective is to learn what SPARS Web is, what it does, and
how it communicates with you.

2.1 What is SPARS Web?

SPARS (State Permitting and Air Reporting System) is composed of an Oracle database and a
PowerBuilder interface to access the contents of this database. PowerBuilder has a native
data-handling object called a DataWindow, which can be used to create, edit, and display data
from a database. SPARS Web has two main DataWindows: Site Management and the
Application Query Tool.

2.1.1 Site Management

The Site Management DataWindow (see Figure 2.1) allows the user to access information such
as facility name, AQB plant number, SPARS site ID, location, address, responsible official
contact information, equipment identification and description, latitude, longitude, UTM
coordinates, etc. It also allows the user to edit certain information, such us description and
specification for emission units, emission points, control equipment, and monitoring equipment.

Select Site 1D | | Select Site Name: RACHEL'S ADVENTURELAND ]

Lueny Site Information | Site 1D: 100000026768 Mame: |RACHEL'S ADVENTURELAMND

Rezponzible Offical tailing Address Farent Address |

Site and Location \Otherlnfnrmatiu:un ] Business Descriptian Cornments

* Company/Site Mame: [ZESE) SRR mn= gl =1 =00 A ]

* County: POk =l
Address 1: 1500 FULLER RO
Address 2 |
City: WVEST DES MOINES =
State: m Zip Code: EDQBE EIQ Mo: 52—9999

UTH Zone No.: - UTH Easting Amt Meters: UTHM Morthing Amt Meters:
Latitude: Longitude:

Facility Type Facility ID
TITLE v v 702899
Faintz Iriitz
Canitrol M anitar

Figure 2.1 — Site Management DataWindow
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2.1.2 Application Query Tool

The Application Query Tool DataWindow (see Figure 2.2) allows the user to access, view,
create, edit, review, and delete’ electronic applications and inventories. It also gives users the
ability to submit these documents to the AQB when following the SPARS submittal process.

Site ID: | _»| Site Name: RACHEL'S ADVENTURELAMD Hirearreear
EIQ Ho: - City: w| [the information to
) | J | J find items which are
Permit No: | Rd County: | x| |similar to what you
. 5 typed [ie. Facilitp®
Facility 1D: | ﬂ Project No: - & And O Or yped ( V)
All Applications/Questionnaire
Operating Applications Part 2 Applications Title Y Questionnaires Minar Source Questionnaires Construction Applications
Create Operating App Create Part 2 App Create Title ¥ EIQ Create Minor Source EIQ Create Construction App
Clear Qusmy Cancel

Figure 2.2 — Application Query Tool

! Only applications and inventories in the INDUSTRY Phase may be deleted.
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Another useful SPARS DataWindow is the Report Interface (see Figure 2.3), which allows users
the creation of several reports. One of these reports, “Major Actual Emissions — List of Major
Actual Emissions,” sums the actual emissions from a Title V facility’s emissions inventory for

the selected year.

Report Categories List of Reports for the Category Selected | List of Saved Reports
FACILITY MAJOR ACTUAL EMISSIONS - LIST OF MAJCOR ACTL
DPERATING MAJOR TITLE % EMISSION INVENTO -- LISTIMNG OF EF

MINOR EMISSION INWVENTOI
hAJOR SOURCES INWENTC

£ > < > £ >
List of Parameters for Report: MAJOR ACTUAL ERMISSIONS Click on '_." to View Pick List
Required Parameter Yalue |
v Year
v EIC Mo

u Follutant

Sorting ¥alue:
FBun Repart

i

Filtering ¥alue:

Figure 2.3 — Report Interface

2.2 What does SPARS Web do?

The State Permitting and Air Reporting System was first developed as a multi-user client/server
database available only to AQB staff. The DNR also developed “SPARS Client” software to be
downloaded to individual computers outside of AQB.

In February 2006, the Appeon system was used to deploy the PowerBuilder interface to the
Web, thus making SPARS web-enabled. As a result of the SPARS web-enablement, the
“SPARS Client” software is no longer available to be downloaded onto external customers’

computers.

As a web-enabled database, SPARS Web allows facilities to:

1. Access permit applications and emissions data electronically.
2. Create the following:

Construction permit applications

Title V operating permit applications

Minor Source emissions inventories, and
Title V annual emissions inventories
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3. Submit these applications and inventories to the AQB via the web.

4. Reuse existing electronic information to create new applications or modify current
applications.

5. Attach supporting documentation in Excel, PDF, Word, TIF, JPG, DWG, or HTML formats.

6. Receive prompt confirmation that applications and inventories have been received by the
AQB.

2.3 How does SPARS Web communicate with its users?

As you work with SPARS Web, you will find that sometimes the database will communicate with
you through database errors or warning messages in response to what you have or have not
done.

(1) Database Errors. There are several reasons why SPARS will send you database errors
and there are several ways in which these errors will be displayed. Figures 2.4 and 2.5 illustrate
two of these database errors.

[X]

State Permitting and Air Reporting System

@ & database error has occurred,

Database error code: -3

Database error message:
Row changed between retrieve and update.

Mo changes made to database,
UPDATE CP_CONSTRUCT _APP_STATISTICS SET construct_application_rid = 26518, site_id = 100000001525,

project_type = "STAMDARD', action_count = 1, permit_count = 1 WHERE construct_application_rid = 26518 &MND
site_id = 100000001525 AMD project_tvpe = "STANDARD' AMD action_count = 1 AND permit_count = 1

Ik

Figure 2.4 — Database Error Example 1

Title V Emissions Inventory SPARS Web Manual| Version 1.1 KN
January 2010




j) Row changed between retrieve and update,

Mo changes made to database,

update E_PROC_OPERATING SCHEDULES set SITE_ID = 7, YEAR_NO = 7 where FROCESS _RID = 7 and SITE_ID = 7 and YEAR_NO =7 and
BEGIN_MONTH_NO = 7 and END_MONTH_NO = 7

oK

Figure 2.5 — Database Error Example 2

Database errors are considered “terminal” errors. In other words, every time that they occur,
the connection to the SPARS database is automatically terminated. If you click the “OK” button
on the error window, you will be placed in a loop, because you are no longer connected to

SPARS Web.

At this point, the only course of action available to you is to use the Task Manager (see Figure
2.6) to get out of the loop and close the PowerBuilder interface. NOTE: In order to view the

Task Manager window, press Ctrl-Alt-Delete.

E Windows Task Manager |Z||E|E|
File Options Wiew Windows Help

Applications | processes | Performance | Metwarking
Task Skatus
IEIJEEIDB Tithe % Inventory SPARS Training.doc - ... Running
W Error 918.doc - Microsoft Word Running
|- Database Errors Running
W Rachel's SPARS Training Aid- 2008.doc - Micr...  Running
£ http:ff192. 168,134, 142 - For Development L. .. [ lglls]
@.ﬁ.ppenn - Microsoft Internet Explorer Running
< I
End Task ] [ Switch Ta l [ Mew Task. .. ] I

Figure 2.6 — Getting out of the SPARS never-ending loop
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You can avoid receiving some of these database errors, but unfortunately, a few cannot be
avoided. Out of the database errors that can be avoided, the most common one occurs when
users try to access SPARS documents that have already been submitted to the DNR.

For instance, if you open and try to navigate through the last inventory that your facility
submitted, you will get a database error and your connection to the database will be terminated.
SPARS Web does this to avoid accidental changes to the data already submitted to the DNR.
To stop this from happening, you must use the print-preview to view the information contained in
any of your facility’s SPARS documents that have been submitted to the DNR.?

In regards to database errors that cannot be avoided, the most common one occurs when users
try to make changes to the information stored in SPARS for their facility contact, responsible
official, or parent company contact. This error is a sign that the names associated with the
facility must be cleaned up and consolidated.

To illustrate this issue, let us say that your facility contact name has been entered into the
SPARS database using different formats: (1) with middle initial; (2) without middle initial; (3) with
a title; and (4) without a title. This time, you tried to enter a different title for the same name, but
SPARS did not allow you to. Instead, it sent you a database error and disconnected you from
the database. SPARS Web did this to notify us (through you) that data maintenance is required
to preserve the integrity of the database.

If and when you receive a database error while updating information regarding your facility
contact, responsible official, or parent company contact, please let us know. We must maintain
the database to ensure that the information stored in it continues to be reliable.

(2) Warning Messages. Again, there are several reasons why SPARS will send you warning
messages and there are several ways in which these messages will be displayed. Figures 2.7
and 2.8 illustrate two of these warning messages.

;{r’) You are nok authorized to perForm Ehis operation

]

Figure 2.7 —-Warning Error Example 1

2 7o use the print-preview, open the Application Query Tool, query for your facility and for the document type
(inventories, applications, etc) that you are interested in. Highlight the document and double-click. Click on the
print-preview icon. The appropriate list of forms is now ready for viewing and printing.
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Figure 2.8 —~Warning Error Example 2

Unlike database errors, warning errors allow you to correct the problem and continue working
without having to close SPARS Web (see Figure 2.9).

Save Failed

'E Mo changes were made to the database.

Error: FPFc_Lpdakte Failed

]

Figure 2.9 — After clicking “OK” SPARS Web allows you to correct the problem
In theory, all warning messages can be avoided. The key is to know what to do (or not to do) to
avoid them.

One of the most common warning messages is: “You are not authorized to perform this
operation.” SPARS Web sends this message in Site Management when users:

1. Try to connect control equipment to a new emissions unit that has not yet been
recognized by SPARS; or

2. Try to connect an emissions unit or control equipment to a new emission point that has
not yet been recognized by SPARS.
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Select Site 1D: |1 DO00O0026768 ﬂ Select Site Name: | ﬂ

Luem Site [nfarmation | Site 1D: 100000026768 Mame: |RACHELIS ADVENTURELAMD

|EU—I]1 Unitz Make / todel Schedule Flow Construction Limits |
Proceszes Monitaring Equipmentl

* Emission Unit ID

Control Equipment Assigned for Emission Unit 1D: |

1D°z In Application Available For Site /

Control Equipment 1D Control Equipmefit 1D Descnplive HName
BAG HOUSE DUST CO
BAG HOUSE DUST COL

User tried to connect control
equipment to a new emission unit not
yet recognized by SPARS. The
Emissions Unit ID must appear here.

\'_!J) ¥ou are not authorized to perform this operation

Site Conitral

Paints tonitor

Figure 2.10 — Warning Message (Unrecognized Emission Unit)

Course of action in both cases:

1. Click OK on the warning message window.

2. Save any changes.

3. Close the Emission Unit DataWindow or the Emission Point Data Window.
4. Open the Emission Unit DataWindow or the Emission Point Data Window.
5. Make connection.

Another common warning message is: “Duplicate record found.” The SPARS database does
not allow duplicate information in certain fields. For instance, even though the description of
emission points can be duplicated, the emission point ID, however, cannot.

The third warning message that users commonly receive is: “No parent record found.” This
message is received while working in the inventory, if the user tries to “write-in” a raw material
that is not included in the SPARS pull-down list of raw materials.®

3 If there is a raw material that you would like to see in the pull-down list, please contact us.
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3.0 Accessing SPARS Web

3.1 Step One — Request Access

1. ldentify a Facility Administrator and a Responsible Official. The Facility Administrator is
responsible for managing SPARS access for those working on the facility’s applications
and inventories. The Responsible Official has the authority to submit applications and
inventories to the AQB through SPARS. A Facility Administrator may also be the
facility’s Responsible Official.

2. Complete and submit both the SPARS Access Request Form for Facility Administrators
and the SPARS Access Request Form for Responsible Officials. These forms are
available at: http://www.iowadnr.gov/air/prof/SPARS/

Once these accounts are created, the AQB sends via certified mail the respective SPARS
access information to each Facility Administrator and each Responsible Official. Facilities can
then create, review, and submit applications and inventories to the AQB.

3.2 Step Two — Download the Appeon plug-in

1. Open Internet Explorer. Disable any anti-popup software installed in your computer.
However, during the Appeon installation, be sure to choose “always accept popups from
this site.” This will allow you to see all the screens used in SPARS Web without first
having to disable your anti-popup software.

2. Open the SPARS website: http://ag48.dnraq.state.ia.us/spars This link will direct you to
the web page where the Appeon log in resides: http://ag4l.dnrag.state.ia.us/spars.htm

3.3 Step Three—-Log in

1. Use the Appeon log-in screen (see Figure 3.1) to enter the User Name and Password given
to you by the AQB or by a Facility Administrator.

Please Login

State Permitting and Air
Reporting System

User ID: I Login I
Password: I Exit

Figure 3.1 — Appeon Log-In Screen
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http://aq41.dnraq.state.ia.us:8080/spars_web/index.htm
http://aq41.dnraq.state.ia.us:8080/spars_web/index.htm

2. After logging in, the SPARS Welcome Window opens. Close this window by clicking on the X
on the top right. If you do not want this window to appear every time you open SPARS
Web, unclick the Show welcome at startup box (see Figure 3.2).

i For Development Lse Only - State Permitting and Air Reporting System

SPARS Web

State Permitting and Air Reporting System

Welcome to SPARS Web -+
This system was developed by the lowa Department of Matural Resources (IDMR) to assist the regulated
comrmunity in preparing and submitting Air Construction and Operating permit applications,

The systern containg an Online Help that will guide you through the use of this system. Simply select Help Topics'
fram the Help menu at any time to access information on system functions navigation or general document

arganization. The Online Help is context sensitive. You can press the F1 Key to access detailed instructions for
each of the electronic forms.

Getting started You will need to have a Site Identification Number unique for your facility before you can start enter
If you do not hawve a Site Identification Mumber, you need to contact the IDMR to obtain this 12-digit number.

To contact the IDMR for your 12-digit number:
Call: (515) 242-5100
Fax: (515) 242-5094
E-tail: SPARS@mail.dnrag.state.ia.us
Write to: Attn SPARS
lowea DIRR-Air Cluality Bureau
7800 Hickman Road, Suite 1
Urbandale, 14 50322

Or Visit our Web Site at http://'www.dnraq.state.ia.us

Fleasze include your Facility Mame, County Mame, Mailing Address, and Phane Mumber. If you already have an
EIC Murnber ar Facility 1D Mumber, include that information as well, bt

[v Show welcome at startup

Figure 3.2 — SPARS Welcome Window

NOTE: Some of the information displayed on the SPARS Welcome Window is
outdated. For instance, the following is no longer accurate:

“Getting started You will need to have a Site Identification Number unique for your
facility before you can start entering data. If you do not have a Site Identification
Number, you need to contact the IDNR to obtain this 12-digit number.”

You do not need to request this number to get started, because you do not need to know
this number to access your facility’s information. This number will be accessible to you
when you query for your facility in Site Management and in the Application Query Tool.
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3. After closing the SPARS Welcome Window, you will only see the following menu:

File Reports Site Management  Security  Window  Help

= I

Figure 3.3 — SPARS Web Menu

4. You are now ready to work in SPARS Web.

3.4 Working in SPARS Web

3.4.1 SPARS Web Speed

Obviously, SPARS Web speed will not be the same at every facility. The following factors
influence the speed at which SPARS Web will work:

(O Connection type and speed (dial up, DSL, Cable, Network).

(O Firewall and security protocols (blocking ports or IP addresses, scanning data packets,
restricting data download/upload speeds, either by Facility, Corporate, or Internet
Service Provider).

(D Network issues including, but not limited to;

o Traffic load at the Facility, ICN (state network), or IDNR
o Routing of data between the Facility and Corporate headquarters in other
states/regions and IDNR

(O Client workstation setup for computer processor speed, amount of memory, cache size,
programs running, virus scanning during use of SPARS application and other items
which degrade computer performance.

Additionally, we have noticed that during most of the month of March, SPARS Web speed slows
down even more, because most Title V users are working on their inventories. It would be best
if you start working on your inventory well before March 31st to reduce some of the frustration
caused by a slow SPARS Web connection.

3.4.2 SPARS Web Time-Out

A SPARS Web session is timed-out at 2 hours from its start, regardless of being active or
inactive for the entire 2 hours.

Even though SPARS Web saves your work automatically, certain updates and changes do not
take place unless you save them manually. Therefore, try to save your work regularly to avoid
losing information.

After being timed-out, you can log right back in to SPARS Web.
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3.4.3 Copying, Cutting, and Pasting Information

In most of the areas of SPARS Web that you will be working in, the traditional mouse right-click
will not work when trying to copy (or cut) and paste.

You can use the cut, copy, and paste icons in SPARS Web:

5, @

Cut Copy Paste

Alternatively, you can do the following:

1. Highlight the text that you need to copy, cut, or paste.
2. Press “Ctrl C” to copy

3. Press “Ctrl X” to cut

4. Press “Ctrl V” to paste

Title V Emissions Inventory SPARS Web Manual| Version 1.1 BsKe]
January 2010




4.0 Setting-up Your Computer to Run SPARS Web

Before running the SPARS Web application, please make sure that your computer system
meets the following minimum hardware and software requirements:

¢ CPU: Pentium-class processor — 1 GHz or faster
Memory: 128 MB
Disk: 10 GB

Network: 56k dial-up connection to Internet

S O O

Operating System*:

e Windows 2000, or
Windows XP (any edition), or
Windows Server 2003 (any edition), or
Windows Vista (any edition), or
Windows Server 2008

0 Software:
e Microsoft Internet Explorer 6.0 SP1 or SP2, or
e Internet Explorer 7.0, or
e Internet Explorer 8.0,
¢ Sybase Appeon Xcelerator (automatically downloaded to the client browser when
running SPARS Web)

For the best possible experience working with SPARS Web, the lowa DNR’s AQB recommends
the following hardware and software for your computer system:

CPU: Pentium-class processor — 1.8 GHz or faster
Memory: 512 MB
Disk: 20 GB

Network: Broadband connection to Internet

S O

Operating System:

e Windows 2000, or
Windows XP (any edition), or
Windows Server 2003 (any edition), or
Windows Vista (any edition), or
Windows Server 2008

¢ Software:
e Microsoft Internet Explorer 6.0 SP1 or SP2, or
e Internet Explorer 7.0, or
e Internet Explorer 8.0,

4 Currently, Appeon is not comparable with Windows 7.
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e Sybase Appeon Xcelerator (automatically downloaded to the client browser when
running SPARS Web),

e Adobe Acrobat Reader 6.0 or later (for viewing printed PDF DataWindows and
reports)

When you run an Appeon Web application, such as SPARS Web, for the first time, the Appeon
Xcelerator plug-in must be downloaded to your computer. However, if you do not have
administrator rights to your computer Windows system, the Xcelerator plug-in download will be
blocked and the application will fail to run.

To avoid this and to allow SPARS Web to run in your computer, please follow the instructions
described in this document.

Ask your administrator to assign the current login account to the Administrators group, so that it
can successfully download and register the Xcelerator plug-in. In the case of Windows Vista
and Windows Server 2008 users, you need to turn off the User Account Control feature, for
the Appeon Server to start correctly. (See instructions below)

Please

4.1 Set account privilege for running Appeon Server

4.1.1 Windows System other than Windows Vista or Windows Server 2008

e Ask your administrator to assign the current logging account to the Administrator group.
This will allow the Xcelerator plug-in to be successfully downloaded and registered.

4.1.2 Windows Vista or Windows Server 2008
e Goto Control Panel | User Accounts, click Turn User Account Control on or off.

o De-select the option of Use User Account Control (UAC) to help protect your
computer.

e Click OK.

e Restart your computer

4.2 Adjust Desktop Display Settings

Your desktop display should be set to 1024 X 768.

If your display is not set to 1024 X 768, follow these instructions:

1. Right-click inside the Windows desktop and select Properties.

2. Select the Settings tab.

3. Note your current Screen resolution in case you need to reset it later.
4. More the Screen resolution slide bar to 1024 X 768.

5. Click Apply. The screen will be reset.

6. Click Yes.

7. Click OK.
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4.3 Adjust Temporary Internet Files and Caching

» Delete all temporary files stored in the Internet Explorer cache:

1. Open Internet Explorer.

2. Select Internet Options on the Tools menu.

3. Select the General tab.

4. Depending on the Internet Explorer that you have, do the following:

o Internet Explorer 6.0:

e Click Delete Files... in the Temporary Internet Files section.
o Internet Explorer 7.0:

e Click Delete... in the Browsing History section.

e Click Delete Files... in the Temporary Internet Files section.
o Internet Explorer 8.0:

e Click Delete... in the Browsing History section.

e Click Delete.

5. Click OK.

» Verify settings for temporary internet files within Internet Explorer and set up file
caching:

1. Open Internet Explorer.

2. Select Internet Options on the Tools menu.

3. Select the Advanced tab. Scroll down to the Security section and make sure
that Empty Temporary Internet Files folder when browser is closed option is
NOT checked.

Select the General tab.

Depending on the Internet Explorer version that you have, do the following:

oA

o Internet Explorer 6.0:
e Click Settings... in the Temporary Internet Files section.
e Select the Automatically button to check for newer versions of
stored pages.

o Internet Explorer 7.0 and 8.0:
e Click Settings... in the Browsing History section.
e Select the Automatically button to check for newer versions of
stored pages.

6. Verify that the Amount of Disk Space to Use is set to no less than 200MB.

7. Click OK.
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4.4 If Running SPARS Web via a Proxy Server

If you are running SPARS Web through a Proxy Server, you must ensure that the Advanced
Setting HTTP 1.1 through proxy connections remains enabled.

NOTE: These instructions are only necessary if a Proxy Server is used.

NogosrwdE

Open Internet Explorer.

Select Internet Options on the Tools menu.

Select the Advanced tab.

Scroll down to the HTTP 1.1 Settings section.

Select Use HTTP 1.1 if it is not currently selected.

Select Use HTTP 1.1 through proxy connections if it is not currently selected.
Click Apply and then OK.

4.5 Adjust Internet Security Settings

In order for SPARS Web to be set up on your machine, you must make sure that your internet
security is set correctly. SPARS Web uses a version of Appeon (5.0 Xcelerator) and other
functions that require specific security settings.

ourwNE

7.

Open Internet Explorer.
Select Internet Options on the Tools menu.
Select the Security tab.
Select the Internet zone.
Click Custom Level... at the bottom of the box.
The following settings must be in place to set up SPARS Web. Your computer might
already have these selections in place, depending on the security level that you have
set. Additionally, these options may or may not be available to you depending on the
Internet Explorer version or Service Pack that you have:

o Download signed ActiveX controls — select Enable.

o Download unsigned ActiveX controls — select Prompt.

o Initialize and script ActiveX controls not marked as safe for scripting — select

Prompt.

o Run ActiveX controls and plug-ins — select Enable.

o Script ActiveX controls marked safe for scripting — select Enable.
o File download — select Enable.

o Active scripting — select Enable.

o Internet Explorer 6.0:

e Allow paste operations via script — select Enable.
¢ Allow active content to run in files on My Computer — select Enable.
o Internet Explorer 7.0 and 8.0:
¢ Allow websites to prompt for information using scripted windows — select
Enable.

Click OK when the new security settings have been selected.

NOTE: After clicking OK, the following warning might appear:

Title V Emissions Inventory SPARS Web Manual| Version 1.1 J¥X]
January 2010




Warning!

| r| Are you sure you want to change the settings for
k this zone?

b

4

The current security sektings will put waour computer ak risk,

Yes | | Mo

Click Yes. You will re-adjust these settings immediately after Appeon is installed in your
computer.

8. Click OK.

4.6 Adjust Trusted Sites Security Settings

You must make sure that your “trusted sites” security is set correctly. SPARS Web uses a
version of Appeon (5.0 Xcelerator) and other functions that require specific “trusted sites”

security settings.

ouprwNE

Open Internet Explorer.

Select Internet Options on the Tools menu.

Select the Security tab.

Select the Trusted Sites zone.

Click Custom Level... at the bottom of the box.

If available, make sure that the following settings are selected. Your computer might
already have these selections in place, depending on the security level that you have
set. Additionally, these options may or may not be available to you depending on the
Internet Explorer version or Service Pack that you have:

Download signed ActiveX controls — select Enable.

Download unsigned ActiveX controls — select Prompt.

Initialize and script ActiveX controls not marked as safe for scripting — select
Prompt.

Run ActiveX controls and plug-ins — select Enable.

Script ActiveX controls marked safe for scripting — select Enable.

File download — select Enable.

Active scripting — select Enable.

Internet Explorer 6.0:

¢ Allow paste operations via script — select Enable.
¢ Allow active content to run in files on My Computer — select Enable.

Internet Explorer 7.0 and 8.0:

¢ Allow websites to prompt for information using scripted windows — select
Enable.

7. Click OK when the new security settings have been selected.
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NOTE: After clicking OK, the following warning might appear:

Warning! ['5__<|

|"ﬁ] Are you sure you wank to change the settings For this zone?
kY .
L

| Yes | | Mo |

Click Yes. You will re-adjust these settings immediately after Appeon is installed in your
computer.

8. Click OK.

4.7 Adjust Additional Trusted Sites Settings

Open Internet Explorer.

Select Internet Options on the Tools menu.

Select the Security tab.

Zone area, select the Trusted Sites zone.

Click the Sites button.

Make sure that Require server verification (https) for all sites in this zone is not
checked. Uncheck this field if necessary.

Add the following web addresses to your Websites box:

ogalrwNE

~

o http://*.aq41.dnrag.state.ia.us
o http://ag4l.dnrag.state.ia.us
o http://ag48.dnrag.state.ia.us/spars

8. To add these web addresses, do the following (one web address at a time).

o Type the web address in Add this website to the zone field.
o Click the Add button.

9. When all the web addresses have added, click the Close button.

10. Click OK.
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4.8 Check Version of Jscript.dll

You must make sure that the version of jscript.dil on your PC is the correct version.

PONE

In Windows Explorer open the \WINNT\system 32 folder.

Scroll down and locate the jscript.dll file.

Right-click on this file name and select Properties.

Select the Version tab. The version must be at least 5.6.x.xxxx. If the version number
is older than 5.6.x.xxxx (a smaller number), download the newer version at:

http://www.microsoft.com/downloads/details.aspx?FamilylD=c717d943-7e4b-4622-86eb-

95a22b832caa&DisplayLang=en

4.9 Disable Internet Anti-popup/Anti-Virus Software

In order to have Appeon correctly installed in your computer, anti-popup software must be
disabled. After installation, the anti-popup software can be enabled. Additionally, it is
recommended that your anti-virus software be temporarily disabled until you have completed
the SPARS installation. Once you have completed the installation, the anti-virus software may
be enabled.

4.10 Install Appeon

1.
2.
3

5.

Open Internet Explorer.
On the web browser, type this address: http://ag48.dnrag.state.ia.us/spars
If the download does not automatically start, you should be directed to a page to
manually install the application. You may need administrator rights on your computer to
install the Java applet needed to connect you to SPARS Web.
If prompted, choose the following:
o Install ActiveX
o Trust this site
o Always allow popups from this site
When the installation is complete, close Internet Explorer.

4.11 Re-adjust Internet Security Settings

oM

Open Internet Explorer.
Select Internet Options on the Tools menu.
Select the Security tab.
Select Internet.
Click Custom Level... at the bottom of the box.
Make the following security setting selections:
o Download signed ActiveX controls — select Prompt.
o Download unsigned ActiveX controls — select Disable.
o Initialize and script ActiveX controls not marked as safe for scripting— select
Disable.
o Run ActiveX controls and plug-ins — select Enable.
Script ActiveX controls marked safe for scripting — select Enable.
o File download — select Enable.

o
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o Active scripting — select Enable.

o Internet Explorer 6.0:
e Allow paste operations via script — select Enable.
¢ Allow active content to run in files on My Computer — select Enable.
o Internet Explorer 7.0 and 8.0:

e Allow websites to prompt for information using scripted windows — select

Enable.
7. Click OK when the new security settings have been selected.

NOTE: After clicking OK, the following warning might appear:

Warning!

|"'_ﬁ| Are you sure you wank to change the settings For this zone?
kY .
L

Yes | | Mo

Click Yes. You will re-adjust these settings immediately after Appeon is installed in your
computer.

8. Click OK.

4.12 Re-adjust Trusted Site Security Settings

Open Internet Explorer.
Select Internet Options on the Tools menu.
Select the Security tab.
Select the Trusted Sites zone.
Click Custom Level... at the bottom of the box.
Make the following security setting selections:
o Download signed ActiveX controls — select Prompt.
o Download unsigned ActiveX controls — select Disable.

ok wWNE

o Initialize and script ActiveX controls not marked as safe for scripting — select

Disable.

Run ActiveX controls and plug-ins — select Enable.

Script ActiveX controls marked safe for scripting — select Enable.
File download — select Enable.

Active scripting — select Enable.

O O O O

Internet Explorer 6.0:
» Allow paste operations via script — select Enable.
¢ Allow active content to run in files on My Computer — select Enable.
o Internet Explorer 7.0 and 8.0:

O
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¢ Allow websites to prompt for information using scripted windows — select
Enable.

7. Click OK when the new security settings have been selected.

NOTE: After clicking OK, the following warning might appear:

Warning! le

|"-_ﬁ| Are you sure you wank to change the settings for this zone?
kY .
-

| Yes | | Mo |

Click Yes. You will re-adjust these settings immediately after Appeon is installed in your
computer.

8. Click OK.

9. Close Internet Explorer.

4.13 Create a SPARS Web shortcut

Creating a SPARS Web shortcut using the correct URL will ensure your access to the Appeon
logging screen regardless of any SPARS upgrades installed by the DNR.

Right-click inside the Windows desktop and select New.

Select Shorcut.

Inside the text box, type the following location: http://aq48.dnrag.state.ia.us/spars
Click Next.

Inside the text box, type: SPARS Web

Click Finish

Next time you need to access SPARS Web, place your cursor on this shortcut and
double-click the left side of your mouse.

NoosrwdhE

Uninstalling Appeon

To uninstall Appeon:

1. Access your hard drive to find the file named “EonUISpace Class.” This file is commonly
found in C\WINDOWS|Downloaded Program Files.

2. Delete the EonUISpace Class file.

Once this file is deleted, you will no longer be able to access SPARS Web. To access SPARS
Web, Appeon must be re-installed as instructed in this doc
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5.0 Querying in Site Management
As mentioned before, Site Management is where information regarding your site, emission

points, emissions units, control equipment, and monitoring equipment is kept. You may query
for your facility’s Site Management information as follows:

5.1 Querying for site information:

1. From the Site Management menu, select Sites.

1 A hitp://192.168.134.142 - For Development Use Only - State Permitting
File Reporks BEENEERERENERS Secority  Windaw  Help

JEII:

Emission Paints
Ernission Units
Contral Equiprment
Monitor EqQuiprment

Figure 5.1 — Site Management Menu

2. Select one of your sites by using the Select Site Name pull down list OR by using the
Select Site ID pull down list. The number of sites included in your pull-down list will depend
on which sites you have been given access to by AQB or your Facility Administrator.

‘! For Development Use Only - SPARS Web : Site Management

Select Site 1D: | ;I Select Site Name: ll

FACHEL'S ADVENTURELAMD —}:.
Guery Site Information I

Fesponsible Offical Mng Address | Farent Address

Site and Location |Other|nf0r on | Business Description Comments

Figure 5.2 — Selecting your Site Name 0

3. Once the site has been selected, click the Query Site Information button to display the site
information as shown in Figure 5.3.
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| SPARS Web : Site Management

Select Site 1D: | | Select Site Name: EPARS TITLE % TRAINNG SITE |
eSS TriGaton {| Site ID: |1 00000024866 Name: [SPARS TITLE ¥ TRAIMING SITE

Responszible Offical | Mailing Address | Parent Address |
Site and Location |Other|nfurmatinn | Business Description Cormments

* Company/5ite Hame: ISPARS TITLE ¥ TRAIMING SITE

= County: [y APELLO ~
Address 1: [3500 N COURT 5T
Address 2: |
City: [OTTUMWA, [
State: [|n  ~| Zip Code: 2501 EIQ No: [52-0001

UTH Zone No_:l vI UTH E asting Amt Meters:l UTM Horthing Amt Meters: I
Latitude: I Longitude: I

Facility Type Facility 1D
[TITLE v ~| B0-01-999
Prointz Unitz
Conbral ke amitar

Figure 5.3 -Site DataWindow

5.2 Querying for emission points, emissions units, control equipment, or
monitoring equipment:

There are two ways to query for information regarding emission points, emissions units, control
equipment, or monitoring equipment.

One way...

1. From the Site Management menu, select Emission Points, or Emission Units, or Control
Equipment, or Monitoring Equipment.

File Reports BEEREEREREERS Security Window  Help

2

Erission Paoinks
Emission Units
Zonkral Equiprment
Monitor Equiprinent

Figure 5.4 — Querying for a facility’s emission point information
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2. Select one of your sites by using the Select Site Name pull down list OR by using the Select
Site ID pull down list.

| SPARS Web : Emission Points

Select Site ID: | _»| Select Site Name:

SPARS TITLE Y TRAINING SITE |

Huery Site [nfarmation |

L

| \ General Flags and Types Erhaust Specifications
— - Emizzion Unitz LContral Equipment | Monitaring E quipment
= Emission Point 1D \ |

Site Contral
U rits tonitor

Figure 5.5 — Selecting the site for which the emission point Nofformation is needed.

3. Once the site has been selected, click the Query Site Information button to display the
emission point as shown in Figure 5.6.

i SPARS Web : Emission Points

Select Site 1D: ~| Select Site Name: |SPARS TITLE % TRAMNING SITE j
Site 1D: |1 00000034866 Hame: |SPARS TITLE ¥ TRAIMIMNG SITE
|EP-SI]1 1 Flags and Types Exhaust Specifications
Emigsion Units LControl Equipment | Monitaring E quipment
* Emission Point ID
Descriptive Name: |SF'RAY PAINT BOOTH #1 STACK
Eggg;f Emission Point Type: [VERTICAL STACK/VENT |
EP-S02.2 If Fugiliv%ol D!he!
escribe:
EP-503.1
EP-503.2
EP-504.1
EP-504.2 AIRSIDMNo:[~ (IDNR Use Only)
EP-504.3 ; |
EP.S05 Start Dperation Date: 15-May-1999
Ceaszed Operation Date:
Site Cantrol
Units Ioritor

Figure 5.6 — Emission Point DataWindow
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The other way...

1. From the Site Management menu, select Sites.

2 http:/{192.168.134.142 - For Development Use Only - State Permitting

File PReports BEIERGEREREGERS Securiky Window  Help

Jﬁlﬁ

Emission Points
Emnission Units
Zonkral Equipment
Monitor Equiprnent

Figure 5.7 — Site Management Menu

2. Select one of your sites by using the Select Site Name pull down list OR by using the Select
Site ID pull down list. The number of sites included in your pull-down list will depend on which
sites you have been given access to by AQB or your Facility Administrator.

| SPARS Web : Site Management

Select Site ID: | _v| Select Site Name: ~|
SPARS TITLE Y TRAIMING SITE %':.
Buery Site Infarmation |

Fesponsible Offical | Ma | Farent &ddress

Figure 5.8 — Selecting your Site Name orsite ID

3. Once the site has been selected, click the Query Site Information button to display the site
information as shown in Figure 5.9.
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i SPARS Web : Site Management E”E|g|

Select Site 1D: | | Select Site Name: =PARS TITLE ¥ TRAINING SITE =l
{Tuer 1| Site 1D: [100000034866 Name: |SF'ARS TITLE ¥ TRAIMING SITE

Responzible Offical Mailing Addressz Parent Address |
Site and Location lOtherInfDrmatiDn ] Business Description Comments

* Company/Site Name: |SF'ARS TITLE ¥ TRAINIMNG SITE

= County: (W ARELLQ =
Address 1: BSEIEI M COURT 5T
Address 2: |
City: |OTTUNWA, [
State: ||a,  ~ Zip Code: 52501 EIQ Mo: 52—0001

UTM Zone No.: - UTM Easting Amt Meters: UTM Horthing Amt Meters:
Latitude: Longitude:

Facility Type Facility 1D
TITLE v ~| B0-01-699
Paints | pits

Caontrol M anitor V\
Figure 5.9 —Site DataWindow

4. Click on any of the four buttons in the lower left corner of the Site Management DataWindow.
These buttons allow access to information about the facility’s emission points, emissions units,
control equipment, and monitoring equipment.
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6.0 Updating your Facility’s Site Management
Information

Please make sure that you update your site information prior to creating your Title V
emissions inventory. Please call us if you need help with this.

Updating the data in Site Management includes:

» Correcting or adding information such as business description, SIC code, NAICS code,
facility classification, number of employees, responsible official contact information, mailing
address, and/or parent company address. Do not make any changes to the information
displayed on the Site and Location tab (see Figure 5.9). If changes are needed to the
information included under this tab, please contact the AQB, since this information
affects other AQB/DNR databases.

» Adding emission points, emissions units, control equipment, and/or monitoring equipment
which started operation since the previous minor source inventory submittal.

» Correcting existing information regarding any of your emission points, emissions units,
control equipment, and/or monitoring equipment.

» Modifying information for any of your existing emission points, emissions units, control
equipment, and/or monitoring equipment, based on most recent construction permits.

> Entering the “Cease Operation Date” for all emission points, emissions units, control
equipment, or monitoring equipment no longer operating at your facility.

» Disconnecting all emission points, emissions unit, control equipment, or monitoring
equipment no longer operating at your facility.

When creating or updating emission points, emissions units, control equipment, or
monitoring equipment, follow this order: (1) monitoring equipment, (2) control
equipment, (3) emissions unit, and (4) emissions point.

IMPORTANT:

Site Management keeps an inventory of past and present units, points, control equipment, and
monitoring equipment. Deleting or modifying these, will affect previously submitted applications
and inventories. Therefore, never delete these from Site Management, even when one or more
of them are no longer in operation at your facility. Instead, enter a cease operation date in the
appropriate Site Management fields. If the equipment ID needs to be modified, please contact
us.

Title V Emissions Inventory SPARS Web Manual| Version 1.1 ¥
January 2010




6.1 Updating Site Information:
1. Query the site information for the site that you will be working on (see Section 5.0).

2. Update the Other Information tab if needed.

i SPARS Web : Site Management

Select Site 1D | _v| Select Site Name: [SP2RS TITLE v TRAMNG SITE e

Duerny Site Infarmation | Site 1D: 100000034866 Mame: [SFARS TITLE W TRAINING SITE

Rezponzible Offical tailing Address Parent Address |

Site and Location Other Information \ Business Description ] Cornments ]

Public Or Private Type: [PRIWATE = Facility Employees Count: 100 lowa Company Employees Count: 4325

Start Operation Date: Cease Operation Date: Spray Booth Material Usage Code: -

PSD Classification:  Major " Minor " Unknown UOperating Major Source Flag: ¥ MNon Attainment Area Flag: [
Portable Flag: | Title IV Provisions Flag: | Potential 10/25 TPY HAP Flag:| Potential 100 TPY Flag:

Portable Location Desc:|

Actual Operating Schedule Description:
Max Operating Schedule Description:

Type SIC Code MAICS Code
PRIMARY paz1 xlB2s211 x| SIC - HAICS Website

Fairtz Uitz

Cantral kd amitar

Figure 6.1 — “Other Information” Tab

3. Under the Other Information tab, you may add or delete a Secondary and Tertiary SIC code
and/or NAICS code. To do this, right-click underneath the field that says “PRIMARY” and
choose “Add” or “Delete.”

Type S5IC Code HAICS Code
PRIMARY AnRs . >|E2E193 x| SIC - NAICS Website
SECON ~lhxw29s 7

Pointy  Insert
Add
Delete

Caontre

Figure 6.2 — Adding or deleting SIC or NAICS codes

Title V Emissions Inventory SPARS Web Manual| Version 1.1 [&fs)
January 2010




4. Update the Business Description and the Comments tabs if needed.

5. Update the Responsible Official, the Mailing Address, and/or Parent Address tabs if
needed:

» Click the appropriate button: Responsible Official, Mailing Address, or Parent
Address.

» A window opens. Enter the address information. If the address information is the same
as the location address, click the button at the bottom of the window to copy the location
address.

» Click the X on the top right corner. A box opens asking: “Do you want to save
changes?” Click “Yes” to save changes and close window; or click “No” to close window
without saving changes; or click “Cancel” to keep the window open to make any
additional changes or corrections.

6.2 Updating Monitoring Equipment Information:

1. Click the Monitor Equipment button in the lower left corner of the Site Management
DataWindow. The Monitor Equipment DataWindow appears with the Equipment button
information displayed.

I S5PARS Web : Monitor Equipment

Select Site 1D: hDDDDDD34855 ﬂ Select Site Name: | j
Query Site Information | Site 1D: 100000034866 Mame: [SPARS TITLE ¥ TRAIMING SITE
| Tepe Opacity Gas

Das '\Q’-\S Backup Commentz

* Monitor Equipment =
Manufacturer Name:| \

Model Name: |

Model No: |

Model Year No:

Installation Date:| The “Equipment” button is grayed
out, because this information is

Start Operation Date: being dlsplayed
Ceased Operation Date:

Use any of these buttons to open Site,
< Points, Units, Control, or Monitor

Site Fuaintz <
Cantral Units DataWindows.
Ptz | riks:
Contral b omitar

Figure 6.3 — Monitoring Equipment DataWindow
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2. Review existing information and make any necessary changes. Additional information
regarding monitoring equipment may be found by clicking the buttons displayed on the right side
of the Monitoring Equipment DataWindow (Type, Opacity, Gas, DAS, DAS Backup, or
Comments).

3. Save the monitoring equipment that you updated by clicking on the Save button on the
toolbar.

4. If the monitoring equipment no longer operates at the facility, enter the “Ceased Operation
Date” under the Equipment button. In addition, make sure to disconnect the monitoring
equipment from all appropriate control equipment, emissions units, and emission points.

5. If new monitoring equipment has been installed at your facility, right-click inside the Monitor
Equipment box and select add. Type-in the new ID in the Monitor Equipment box.

6. Save the monitor equipment that you created by clicking the Save button on the toolbar.

7. Fill-in the applicable text boxes on the right-hand side, including the “Start Operation Date”
under the Equipment button. Save this information.

8. Close the Monitor Equipment DataWindow by selecting File >Close on the toolbar, or by
clicking the X on the upper right hand of the screen.
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6.3 Updating Control Equipment Information:

1. Click the Control Equipment button in the lower left corner of the Site Management
DataWindow. The Control Equipment DataWindow appears with the Equipment button
information displayed.

Select Site 1D: |1|:|D|:|D|:||j34555 ﬂ Select Site Name: | j
Query Site Infarmation | Site 1D: |100000034865 Hame: |SF'AR5 TITLE ¥ TRAINING SITE
|CE-5I]1.1 Efficiency Specifications |
* Control Equipment Control Equipment e: IWATER WWASH
Manufacturer: ORGE KOCH SOMNS
CE-S02.1
CE-503.1 Model No: [CUS TS BUILT
CE-S05 Date of Installation: | \
Date of Modification: | The "Equipment” button is grayed
Start Doeration Date: out, because the equipment
tart Operation Date: [15-Way-1993 information is being displayed on
Cease Operation Date: | this window.
Operating Schedule Different than Emission Urnit[s): I
If yes. specily the schedule:
|
Capture Hood Involved: I Hood Efficiency [if known]): Ii
Exhaust to atmosphere: v
Ma'ti PUC"TS -« Use any of these buttons to open Site, Points,
Sk e Units, Control, or Monitor DataWindows.
Paints Uit
Cantral M anitar

Figure 6.4 — Control Equipment DataWindow

2. Review existing information and make any necessary changes. Additional information
regarding control equipment may be found by clicking the buttons displayed on the right side of
the Control Equipment DataWindow (Efficiency or Specifications).

3. Save the control equipment that you updated by clicking the Save button on the toolbar.
4. If the control equipment no longer operates at the facility, enter the “Ceased Operation Date”
under the Equipment button. | addition, make sure to disconnect the control equipment from all

appropriate monitoring equipment, emissions units, and emission points.

5. If you are adding new control equipment, right-click inside the Control Equipment box and
select Add. Type-in the new ID in the Control Equipment box.
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CE-501.1 CE-506

* Control Equipment

* Control Equipment

CE-a01 CE-501.1
ik CE-S02.1

CE-=0k

Inserkt
add
Delete
Site Points Site Faoints
b cirvibiar Unitz b aritar WTE:

Faintz Units Faints Units
Cantral M anitar Cortrol b ciribiar
Figure 6.5 — Adding new control equipment Figure 6.6 — CE-S06 was added to the CE list

6. Enter a descriptive name in the Control Equipment Name text box located on the right side
of the Control Equipment DataWindow.

7. Save the control equipment that you created by clicking the Save button on the toolbar.

8. Fill-in the applicable text boxes on the right-hand side, including the “Start Operation Date,”
under the Equipment button. Save this information.

9. Close the Control Equipment DatawWindow by selecting File >Close on the toolbar, or by
clicking the X on the upper right hand of the screen.
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6.4 Updating Emission Unit Information:

1. Click the Emission Units button in the lower left corner of the Site Management DataWindow.
The Emission Unit window appears, with the Units button information displayed.

Select Site 1D: |1 00000034866 j Select Site Name: | j
Query Site [nformation | Site 1D: |100000034865 Name: |SF'AHS TITLE ¥ TRAIMING SITE
|EU-|I]1 kake / Model Schedule Flow Congtruchion Limits |
Processes '\ﬁen,LnlEquipment tonitaring E quiprment
* Emigsion Unit ID

h Emission Unit Name:
EU-I02 |N1AINTENANCE WWELDING
EL-I03 -
EU-501.1 EU Activity Type: I The “Units” button is grayed out, because
EU-S01.2 the unit information is being displayed on
EU-502 1 AIRSID Number: | | this window.
EL-502.2 Emission Control Type: | (e.0. BAGHDUSE. ESP. or blank if NONE)
EU-503.1
El-503.2 Location Short Description:
EU-504
EL-505

Site Control < Use any of these buttons to open Site, Points,

— — / Units, Control, or Monitor DataWindows.

Poaints Urits ‘

Crnteal b ik ar

Figure 6.7 — Emission Unit DataWindow

2. Review existing information and make any necessary changes. Additional information
regarding emissions units may be found by clicking the buttons displayed on the right side of the
Emission Unit DataWindow (Make/Model, Schedule, Flow, Construction Limits, Processes,
Control Equipment, or Monitoring Equipment).

3. Save the emissions unit(s) that you updated by clicking the Save button on the toolbar.
4. If an emission unit no longer operates at the facility, enter the “Ceased Operation Date” under

the Make/Model button. In addition, make sure to disconnect the emission unit from all
appropriate monitoring equipment, control equipment, and emission points.

5. If you are adding a new emission unit, right click inside the Emission Unit ID box and select
Add. Type-in the new ID in the Emission Unit ID box.
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EU-505 EU-506
* Emizsion Unit 1D | = Emizsion Unit 1D
EL-I01 EL-101
EL-ID2 EL-I0Z2
EL-IO3 EL-I03
EL-=01.1 ELU-501.1
EL-501.2 ElU-=01.2
EL-S02.1 El-S02.1
EL-=02.2 EL-502.2
EL-503.1 ElL-=03.1
EL-503.2 EL-=03.2
ELl-=04 EL-504
LI-505 El-505
ElL-50R
Insert
Site Add Site Control ‘
. Delete _ _
Foints . Fointz kA anitor
Pairts Uitz Faints Units
Control kit or Contral M anitar
Figure 6.8 — Adding a new emission unit Figure 6.9 — EU-S06 was added to the EU list

6. Enter a descriptive name in the Emission Unit Name text box located on the right side of the
Emission Unit DatawWindow.

7. Save the emission unit(s) that you created by clicking the Save button on the toolbar.

8. Click the Make/Model button. Add manufacturer information for the emission unit. Be sure to
fill out the construction, installation, and actual start operation dates for the new emissions unit.
Save this information.

9. Click the Schedule button. Make any updates to the federally enforceable limit and enter the
construction permit number on the Permit or Rule Limit box. Click the Construction Limits
button to enter additional construction permit limits. Save this information.
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10. Click the Processes button. The field above the Emission Unit ID box is filled in with the
Unit ID that you selected. From the SCC NO drop down list, review or select the SCC number
for the process. Provide a description of the process in the Description of Process field. Be
sure to fill-in the following fields: Max Design Rate Amount, Max Design Rate Units, and Raw
Material. Save this information.

NOTE: Do not leave empty the SCC NO and the Description of Process. If this
information is not entered, you will not be able to bring this process into the inventory.

11. If the new emissions unit uses two different raw materials, do not create two emission units.
Instead, you must create two processes with their corresponding SCC NO under the same unit.
Click inside each Description of Process field to enter the maximum design rate, raw material,
etc. for each SCC NO (see Figure 6.10).

i SPARS Web : Emission Unit

Select Site ID: |1UUUUUU34B?5 j Select Site Name: | j

Query Site Information Site I1D: 1100000034875 Mame: |SPARS TITLE ¥ TRAIMIMNG SITE #1

|EU—5I]B Uitz b ake / Model Schedule Flow Cotgtruction Limnits |

LControl Equipment | Monitoring Equipmentl
* Emission Unit ID |

EL-I01 =*5CC ND Description of Process |
EL-02 10200602 _~||BOILER #2 — NATURAL GAS |

EL-I03 [1o20ns01 _~||BOILER #2 - FUEL OIL

EL-301.1

EL-301.2

EL-302.1

EL-302.2

EL-303.1

EL-303.2

EL-S04 Start Dperation Date: [1-Jan-2009 Ceaszed Operation:

EU-305 Max Design Rate Amount: 3. 40E+HI1

Max Design Rate Units: [ 10N ETUS _=| Per Hour [/hr)
Raw Material: |\atyral Gas
Site Control
Paintz b aniitar
I Faints Units |
Crartenl b ke

Figure 6.10 — EU-S06 has two raw materials: natural gas and fuel oil.

12. If you find SCCs that were mistakenly entered for one or more emissions units, delete these
incorrect SCCs. To do this, highlight the line containing the SCC to be deleted, then right click
and choose “Delete.” A box opens asking:” Are you sure?” Click “Yes”. Save these changes.

13. Connect the new emissions unit to control equipment: Click on the Control Equipment
button. This is located to the right of the Processes button. If there is control equipment
associated with this emission unit, highlight the Unit ID in the Emission Unit ID box, and then
select the correct Control Equipment ID in the right hand window. Use the left pointing arrow
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+ SPARS Web : Emission LInit

Select Site 1D: |1 00000034875 ﬂ Select Site Mame: | ﬂ

DQuery Site Infarmation | Site 1D: [100000034575 Name: [SPARS TITLE Y TRAINING SITE #1

|EU-SI]B Unitz M ake / Model Schedule Flony Constuction Limitz |
— - Proceszes Monitaring Equipment|

* Emigzion Ut 1D |
EB:S; | Control Equipment Assigned for Emission Unit ID: EU-S06 |
EL-I03 1D°z In Application Available For 5Site f
EL-501.1 Control Equipment 1D Control Equipment 1D Desq(iptive Mame
EU-501.2 CE-501.1 WAHTER WASH
EU-SL21 CE-302.1 /ATER WASH
EL-502.2 CE-S03.1 ATER WASH
EU-503.1 CE-505 QWY NOX BURNERS
EU-503.2 CE-S05 LOWY MOX BURNERS
EL-504
EU-305
EL-S06 < =

Site Control
Paints b anitor
Foints Urits
Control M onitor /

Figure 6.11 — Connecting gontrol equipment to a new emission unit /

When connecting control equipment to a new emission unit, make sure
that the Unit ID appears here. If it does not, refresh this window, by
closing the Emission Unit DataWindow and opening it again.

The control equipment CE-S06 is
connected to emission unit EU S06
by moving it from the Available for
Site box to the ID’s In Application
box.

14. Close the Emission Unit DataWindow by selecting File >Close on the toolbar, or by clicking
the X on the upper right hand of the screen.
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6.5 Updating Emissions Point Information:

1. Click the Emission Points button in the lower left corner of the Site Management
DataWindow. The Emission Point DataWindow appears, with the General button information
displayed.

Select Site ID: 1000000345656 v/ Select Site Hame: | =
Query Site Information | Site 10: 100000034866 Mame: |[SPARS TITLE ¥ TRAINING SITE
|EP—5I]1 N Flagz and Types Exhaust Specifications
Emiszion Units v\4_;4{1trol Equipment | Monitaring E quipment
* Emission Point ID \
M Descriptive Hame: |Sﬁﬁm\PA|NT BOOTH #1 STACK
EP-301.2 Emission Point Type: [/ ERTICANSTACKAENT =]
EP-2012 1 ype: ADETA
EP-S02.2 If Fugitive or Other
: Describe:
EP-503.1
EP-503.2
EP-504.1
EP-504.2 AIRS ID No: | (IDNR Use Only]
EP-504.3 ) :
EP-505 Start Operation Date:|{5-ay-1939 The “General” button is grayed
Ceased Dperation Date: | out, because general information
about this emission point is being
displayed on this window.

Site Control | o Use any of these buttons to open Site, Points, Units,

Units Manitar Control, or Monitor DatawWindows.

Paints Units /

Control b onitor

Figure 6.12 — Emission Point DataWindow

2. Review existing information and make any necessary changes. Additional information
regarding emissions points may be found by clicking the buttons displayed on the right side of
the Emission Point DataWindow (Flags and Types, Exhaust, Specifications, Emission Units,
Control Equipment, or Monitoring Equipment).

3. Save the emissions point(s) that you updated by clicking the Save button on the toolbar.
4. If an emission point no longer operates at the facility, enter the “Ceased Operation Date”
under the General button. In addition, make sure to disconnect this emission point from all

appropriate monitoring equipment, control equipment, and emissions units.

5. If you are adding a new emission point, right click inside the Emission Point ID box and
select Add. Type-in the new ID in the Emission Point ID box.
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EP-SO5 EP-506

— * Emizzion Point |1D

* Emizzion Point |1D

EP-201 1 EP-=01.1
EpP-S01 2 EP-=01.2
ER-207 1 EP-=02.1
Ep-S07.2 EP-=02.2
ER-207.1 EP-=03.1
Ep-S3.2 EF-=03.2
EE-S04 1 EF-=04.1
EP-S04.2 EF-=04.2
EP-S04.7 EF-=04.3

ep-=0- EP-505

EP-=06

Site i Inn;:rt Site Coantral
Uitz b Delet Urits M orikor
Elele
Puairts Uriits Foints Uritz
Caontral bd cmitar Contral bd aritar
Figure 6.13 — Adding a new emission point Figure 6.14 — EP-S06 was added to the EP list

6. Enter a descriptive name in the Descriptive Name text box located on the right side of the
Emission Point DataWindow.

7. Save the emission point(s) that you created by clicking the Save button on the toolbar.

8. Under the General tab, be sure to indicate the Emission Point Type: (Vertical Stack/Vent,
Wall Vent, Fugitive, or Other). If the emission point type is Fugitive or Other, describe it in
the text box provided. In addition, indicate the “Start Operation Date” for this emission point.

9. Click the Flags and Types button. Check the box for rain cap if the flow on this emission
point is obstructed with a rain cap. Be sure to use the text box provided to describe any
obstruction or if it is a horizontal discharge. Save this information.

10. Click the Exhaust button. Enter the exhaust flow rate, exhaust flow rate units and the exit
temperature. Save this information.
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11. Click the Specifications button. Enter the stack opening dimensions and corresponding

units. Enter the stack height from ground. Check the discharge style (V, VR, or D) that best
describes the emission point.

12. Connect the new emission point to the appropriate emission unit(s): (1) Highlight the Point
ID in the Emission Point ID box, and then click the Emission Units button. Highlight the Unit
ID in the right hand window and use the left pointing arrow to connect the emission unit and
emission point together. Save this information.

Select Site 1D: |1 000000345875 j Select Site Mame: | j

Query Site Information | Site 1D: (100000034875 Name: [SPARS TITLE ¥ TRAINING SITE #1

|EP—5 06 General Flagz and Types Exhaust Specifications
LControl Equipment | Monitoring E quipment
= Emizzion Point ID |

EP-501.1 | Emission Units Assigned for Emission Point ID: EP-S06

EP-501.2

EP-502 1 ID's In Application Available For Site r

EP-302.2 Emigsion Unit ID Emigsion Unit ID Descliptive Name 2
EP-303.1 EU-502.1 SPHAY PAINT BOOTI
EP-303.2 EU-S02.2 CURE OVEN #2
EP-304.1 o | | EJ-S03.1 SPRAY PAINT BOOTI
ER-504.2 EU-503.2 CURE OWVEN #3
EP-504.3 EU-204 DIEPERSION LOADIN
EP-505 El-S05 BILER #1

EP-506 ELU-505 ECILER #2

| rits b oritor

Foirts Lnits
Conbral M anitar

Figure 6.15 — Connecting an ¢gmission unit to a new emission point

Site Contral ‘

When connecting an emission unit to a new emission point, make
sure that the Point ID appears here. If it does not, refresh this
window, by closing the Emission Point DataWindow and opening it
again.

The emission unit EU S06 is connected to
emission point EP-S06 by moving it from
the Available for Site box to the ID’s In
Application box.
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13. Connect the new emission point to the appropriate control equipment: (1) Highlight the
Point ID in the Emission Point ID box, and then click the Control Equipment button. Highlight
the Control Equipment ID in the right hand window and use the left pointing arrow to connect the
control equipment and emission point together. Save this information.

* SPARS Web : Emission Points

Select Site 1D: |1 0ON0oON34875 j Select Site Mame: | j

Query Site Information | Site ID: |100000034875 Name: |5F'ARS TITLE % TRAINIMNG SITE #1

|EP-5I]E General Flagz and Types Exhaust Specifications
Emizsion Units Moritoring Equipment
= Emizzion Point ID |

EP-501.1 | Control Equipment Assigned for Emission Point 1D: EP-S06
EP-501.2
EP-502 1 ID*s In Application Available For Site
Ep-302.2 Control Equipment 1D Control Equipment ID Descriptive Mame
EP-303.1 CE-S01.1 YWATER WASH
EP-503.2 CE-502.1 WWATER WASH
EP-304.1 ot | | CE-503.1 WWATER WWASH
EP-504.2 ﬂ‘ CE-505 LOwW NOX BURNERS
EP-504 3 CE-S06 Oy NOX BURNERS
EP-505

£ >

Uitz Monitar

I Foints Urits |
Control k anitor

Figure 6.16 — Connecting an emission unit to a ngw emission point

Site Contral ‘

The control equipment CE-S06 is connected to emission
point EP S06 by moving it from the Available for Site
box to the ID’s In Application box.

14. Close the Emission Point DatawWindow by selecting File >Close on the toolbar, or by clicking
the X on the upper right hand of the screen.
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7.0 Querying using the Application Query Tool

As mentioned before, the Application Query Tool is a SPARS Web Datawindow, which allows
the user to access, view, create, edit, or delete® applications and inventories.

To access the Application Query Tool, do the following:
1. Access SPARS Web as indicated in Section 3.0

2. Click the Quick Navigation Tool button (the hand). See Figure 7.1 below.

Fle Reports Site Management Security  ‘Window Help

2 W

Figure 7.1 — The Hand (Quick Navigation Tool Button)

3. The Application Query Tool opens:

| SPARS Web : Application Query Tool

Site ID: Site Name:‘l ﬂ T T T T
ElQ Ho: City: | [the information to
T\ J find itemz which are

j similar to what you
typed [ie. FacilityX]

Permit Mo: County: |

Facility 1D: Project No: ® And O Or
&ll Applications/Questionnain
Operating Applications Fart 2 Apphztions [uestionnaires inor Source Questionnaires Construction Applications
Create Operating App Create Part 2 Ap) Create \itle % EIQ Create Minor Source EIQ Create Construction App

Step 4 - Select either the “Site Name”
or “Site ID” when querying in the
Application Query Tool. Itis
recommended to always use the “Site
ID” for querying purposes

Clear Query | Cancel

Figure 7.2 — Application Query Tool Window

4. Select Site Name or Site ID to query for electronic documents stored in SPARS for your
facility. A more detailed explanation regarding using the Application Query Tool is given later in
this chapter.

5. Click on the Title V Questionnaires button to see existing emission inventories for the
selected facility.

50nly applications and inventories in the INDUSTRY Phase may be deleted
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| 5SPARS Web : Application Query Tool

Site ID: | | Site Name: SPARS TITLE v TRAINING SITE N TP
EIQ Mo: - Citp: «| [the information to
) | J | J find items which are
Permit No: | | County: | x| |similar to what you
typed [ie. FacilityX
Facility 1D: | j Project No: - & And O Or yped (ie. Facility%)
All Applicationz/fuestionnaires |
Operating Applications Part 2 &pplications Minor Source Questionnaires Construction Applications
Create Operating App Create Part 2 App A Create Title ¥ EIQ Create Minor Source EIQ Create Construction Spp
Site 1D Site Name EIQ HNo |Year Sub Date App Type | Phase Code
The “Title V Questionnaires” button is grayed
out, because this information is being displayed
on this window
Refrezh List Clear Quemn Edit Application Delete Application LCancel

Figure 7.3 — Application Query Tool WindoT( — Querying for TitITV Questionnaires

Since this inventory is in the INITIAL Phase,
SPARS will not allow you to edit or delete it. If you
open this inventory and attempt to see the
information that it contains without using print-
preview (see Chapter 10), a database error will
occur and you will be disconnected from the
database.
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6. Sometimes applications or inventories are not pulled by querying the Application Query Tool.
There are three potential reasons for this:

» The facility has changed names and there were no applications or inventories submitted
under the new name.

» The Site ID and the Site Name both have been chosen, but the And/Or options have not
been used correctly.

» More than two searching parameters have been used.

The global solution to this issue is to use the Site ID as the only searching parameter.

i For Development Lise Only - SPARS Web : Application Query Tool

Site ID: [100000003131  _»|  Site Name: | R [ T T
ElQ No: - City: | [the information to

i | J | J find items which are
Permit No: | | County: | x| |similar to what you
typed [ie. FacilityX

Facility 1D: | ﬂ Project No: - ® And O Or peciiegiachitys]

Al Applications Questionnaire

Operating Applications Part 2 Applications Title ¥ Cuestionnaires tinor Source Duestionnaires Construction Applications

Create Operating App Create Part 2 App Create Title ™' EIL) Create kMinor Source EIG Create Construction &pp

Figure 7.4 — Site ID as the only searching parameter. The And option is automatically selected.

There are times when using a second searching parameter is appropriate. In this case, please
select the Or option.

i For Development Use Only - SPARS Web : Application Query Tool

Site ID: 00000003131 ~| Site Name: ISPARS SAMPLE FACILITY j
El@MNe:[| ~] City: | B
Permit Mo: I—Ll County: | ﬂ
Facility 1D: I—Ll Project Mo: I—LI " And ® |

Hint: Use a "% with
the information to
find items which are
zimilar to what you
typed [ie. Facility®])

All Applications/Questionnaires |

Operating Applications Part 2 Applications Title V¥ Questionnaires Minor Source Questionnaines Construction Applications
Create Operating App Create Part 2 App Create Title ' EIGQ Create Minor Source EIQ Create Construction App

Figure 7.5 — Two searching parameters (Site ID and Site Name). The Or option
must be selected.

Never use more than two searching parameters in the Application Query Tool. If this tip does
not work, please call us.
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8.0 Creating your Title V Emissions Inventory

After updating the information in Site Management, you are now ready to create the Title V

emissions inventory.

1. Open the Application Query Tool and select the facility for which you will be creating the Title

V emissions inventory.

2. Click on the Create Title V EIQ button.

i SPARS Web : Application Query Tool

Site ID: |

EIQ Mo: |

Permit No: |

Facility 1D: |

Operating Applications
Create Operating App

Site N 2 - -
_v| Site Name: 5PARS TITLE v TRAINING SITE E| rrmmosoe
R City: | =] [the information to
find items which are

j County: | ﬂ similar to what pou

. typed [ie. FacilitpX]
j Project Mo: - & And O Or

Al ApplicationsDuestionnaires |

Part 2 Applications Title ¥ Questionnaires Minor Source Questionhaires Conztruction Applications
Create Part 2 App Create Title ' EIQ Create Minar Source EIQ Create Construction App

Click this button to create a Title V
Emissions Inventory.

Clear Query Cancel |

Figure 8.1 — Creating a Title V emissions inventory

3. The Inventory/Application Date & Year window opens (see Figure 8.2)
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Please Enter InventoryfApplication Date & Year

Site Mame: |SF'AF{S TITLE % TRAINING SITE

Emizsion Inventory/Application Year Application Date
[wyyy): [mm/ dd/ yppyy]:

| 00oo 3: 00/0/0000

Populate Hew Application/Questionnaire
* Copy Data From Site Management

" Copy Data From Previous Document

Ok,

Cancel

Figure 8.2 — Inventory/Application Date and Year DataWindow

4. Enter or select the correct year for your inventory in the Emission Inventory/Application
Year field. The Year for inventories is usually the previous calendar year. If you are correcting
an inventory submitted in a year other than the previous calendar year, enter the year for that
inventory in the Emission Inventory/Application Year field.

5. Enter the correct date in the Application Date field. This date is the day that you begin
working on the Inventory. You cannot enter a future date.

6. Choose how you would like to populate your inventory: (1) By copying data from Site
Management or (2) By copying data from a previous inventory. If a previous inventory does not
exist, the only choice available will be Copy Data From Site Management, since the Copy
Data from Previous Document button will be grayed out. If a previous inventory exists,
choose the most recent minor source inventory available.

NOTE: The default selection is Copy Data From Site Management as shown in Figure
8.2 above. Make sure that when you are creating your inventory, you select the
appropriate button (see Figure 8.3).
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Please Enter InventoryfApplication Date & Year 1—

Site Name: |SPARS TITLE ' TRAINING SITE

[wyyy]: (mm/dd/yyyy]:

2009 E|: | 01/2272010

Populate Hew Application/Questionnaire

(" Copy Data From Site Management

+ Copy Data From Previous Document

Emizzion Application Application
Year Type Date

2003 MAJDR Bl IMITIAL 3152009

Figure 8.3 — Copying Data from Previous Document

7. Click OK.

Emizzion Inventorp/Application Year Application Date

Ok

Cancel

8. The inventory forms will appear as depicted in Figure 8.4 (be patient; it takes a few minutes
for the forms to appear). Except for the throughputs, all other information included in the

emissions inventory that you selected is copied into the new inventory.
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i SPARS Web - Major Source Emission Inventory Questionnaire - Form: 1.0 Facility Identification

Sile: |5F'ARS TITLE % TRAINING SITE ElIQ NO: BZ-DDD'] ear: EDUQ Confidential Application: [
1.0 - Facility Information Ermizzion Points 4.0 - Actual Emisgions l B.0 - Fee Summary l Part 3 l

TITLE V INVENTORY INFORMATION

Permit Apphcation for: Permit Application Type: [Check all that apply]
[ Initial
@ Title ¥ Dperating Permit I Minor Permit Modification | Administrative Amendment | Renewal

" Yoluntary Dperating Permit | [~ Significant Permit Modification | Annual Emissions / Fee

[~ Supplemental Info.

Application Includes: [Check all that apply) For Agency Use Dnly

[~ Part 1 General Emissions Information Operating Permit ND. |

[ Part 2 Air Pollution Control Requirements & Compliance Facility ID NO: BI:I-I:H-EIQQ

[~ Part 3 Application Certification - Bequired for all submissions Site 1D: |1 00000034866

Last Revision:

Hame: |RACHEL Date: [2-Jan-2010 03:40:25 Phy

Heading |Facility &ddress I Mailing Address Farent Address Company I Fezponzible Certification Attachments

Figure 8.4 — Newly created Title V Emissions Inventory

9. If you are ready to complete the inventory, skip to Chapter 9, otherwise, close the new

inventory by selecting File >Close on the toolbar, or by clicking the X on the upper right hand of

the screen.

10. On the Application Query Tool, click the Title V Questionnaires button. If this button is

grayed out, click the Refresh List button on the lower left of the Application Query Tool
DataWindow. See Figure 8.5.
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: SPARS Web : Application Query Tool

Site 1D: | _v| Site Name: EPARS TITLE ¥ TRAMNG SITE Z BT
EIQ Mo: - City: ~| [the information to
i | J | J find itemz which are
Permit Mo: | ﬂ County: | j similar to what you
typed [ie. Facility%
Facihty 1D: | ﬂ Project No: - ® And O Or yped [ie. Facility)
All Applications/Questionnarres
Operating Applications Part 2 Applications Minor Source Questionnaires Construction &pplications
Create Operating &pp Create Part 2 App fCreate Title®" EIQ Create Minor Source EIC) Create Construction App
I
Site ID Site Mame EIQ Mo | Year 5Sub Date App Type | Phase Code

100000034866 SPARS TITLE W TRAIMING SITE 2008 15-Mar-2009 IRITIAL IMITIAL

100000034866 SPARS TITLE W TRAIMING SITE 92-0001 2009 22-Jan-2010 IRITIAL IMDISTRY

t

If the Title V Questionnaires button is
grayed out, use the Refresh List button

to obtain the list of inventories, including
the newly created one. /

Befresh List Clear Query Edit &pplication DeleteApplication LCancel
Figure 8.5 — Title V Emissions Inventory List

The newly created inventory is in
the INDUSTRY Phase. This
means that you are able to edit it
or delete it, if needed.

The Inventory Type for your new inventory is
INITIAL. If you delete this inventory and create
another one with the same Inventory Year as
the deleted one, the Type for this second
inventory will be SUPP (supplemental) - See
Figure 8.6. In this case, please contact us so
that we can change the Type back to INITIAL.

Title V Emissions Inventory SPARS Web Manual| Version 1.1 [&1s)
January 2010




NOTE: If for some reason you decide to delete the INITIAL inventory, when you create a new
one using the same Inventory Year as the one deleted, the inventory will no longer be an
INITIAL one, but a SUPP inventory, instead (see Figure 8.6). Please call us and we will change
the inventory type from SUPP back to INITIAL.

I SPARS Web : Application Query Tool

Site ID: | _v| Site Name: SPARS TITLE v TRAIMNG SITE R e
EIQ Ho: - City: ~| [the information to

] | J | J find itemz which are
Permit No: | j County: | j similar to what you
- i typed [ie. FacilityX
Facility 1D: | j Project Ho: - & And O Or yped vZ)

All Applications/Cuestionnaires

D perating Applications Fart 2 Applications Minar Source Questionnaires Construction Applications

Create Operating App Create Part 2 App Create Title Y EIQ Create Minor Source EIQ Create Conztiuchion App

Site ID Site Mame EIQ Ho [Year| Sub Date App Type | Phase Code
] 92-0001 2005  15-Mar-2009 IMITIAL IMITIAL

00000034556 SPARS TITLE W TRAIMING SITE 92-0001 2008 21-Jan-2010 SUPP IMNDUSTRY

| LCancel
entory and creating a new one

: Hetresh Ligt Clear Quermy Edit Application Delete Application
Figure 8.6 — This shows a Title V emissions inventory list after deleting an i
with the same Inventory Year as the deleted one.

A new inventory was created with the
same Inventory Year as the deleted
inventory. Therefore, the Inventory
Type for this new inventory is SUPP.
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9.0 Completing your new Title V Emissions Inventory

The Title V Emissions Inventory is comprised of four main forms (see Figure 9.1):

Form 1.0: Facility Identification,

Form 4.0: Emission Unit — Actual Operations & Emissions,
Form 5.0: Title V Annual Emissions Summary, and

Part 3: Application Certification.

e NS

[ETﬁh Site: SPARS TITLE ¥ TRAINING SITE

1.0 - Facility Information Emizzion Points

4.0 - Actual Emissions
A

Confidential Application: [

EIQ NO: Bz_uum Year: PEIEIB

] 5.0 - Fee Summary ] Part 3 l
| .

* A

TITLE V INVENTORY INFORMATION A \

Permit Application for:

® Title ¥ Y perating Permit
" Yoluntary Dperating Permit

Application\Includes: [Check all|that apply]

[~ Part 1 General Emizsions Infgrmation

Last Revizion:

Permit Application Typ

[ Minor Permit Modificatiyn

[ Significant Permit Modifcation | Annual Em|szions / Fee

i Pollution Control REquirements & Compliance

[~ Part 3 Application Certification - Required for all submissions

Name: |RACHEL

- [Check all that apply)
[ Initial

[ Administralive Amendment Renewal

Supplemental Info.

For Agengy Use Only
Operating Permit NO. |
Fac(iity ID NO: 50-01-333 \
Site 1D: |1 00000034386

3 [az-Jan-QmT 03:40:26 Pl

Heading | Facilly Adljess

I i ailing AHdress Parent Address Company I b\espunsible H Certification J Attachments I \

Information required in Form 1|0:
Facility Address, Mailing Addreks,
Parent Company Address and {Contact,
Principal Activity, Responsible Qfficial

Name and Address.

Figure 9.1 — Forms ir\:luded in SPARS Web for each Title V Emissions\nventc\ry /

The Emission Points tab is used to bring
emission points and their associated
emission units to the inventory.

Information
Information required in fForm 4.0 for required in
each emission unit: Thrqughput and Part 3:
Schedule, Control Equipment, Monitor Inventory
Equipment, Emission Pojnt (s) Contents,
associated with the unit, Actual Responsible
Emissions, and Calculatipns. Official’s

| 7 Certification of
Information required in F@rm Truth,

Accuracy, and
Completeness
(signature and
date).

5.0: Annual Emissions
Summary (total emissigns per
pollutant for the entire facility).

All additional documents should be
attached to Form 1.0.
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In addition, there are two other forms that should be included in each Title V emissions
inventory:

1. CA-01: Calculations. This form should include calculations that are provided in support of
the information reported on Form 4.0. A CA-01 form may also be included in support of the
information reported on Form 5.0. SPARS Web does not include a separate tab for Form CA-
01, because it is automatically generated when information is entered in the Calc sub tab in
SPARS Form 4.0 or the Calculations sub tab in SPARS Form 5.0.

NOTE: Supporting calculations in Excel spreadsheets, Word documents, PDF files, etc.
should be attached to SPARS Form 1.0

2. Greenhouse Gas Inventory Reporting Form. As required by lowa Code section 455B.131,
emissions of greenhouse gases are to be included in the emissions inventory submitted to the
DNR. Since SPARS does not have a built-in greenhouse gas form, facilities should download
and complete the appropriate greenhouse gas form from the Air Quality Website
(www.iowacleanair.com). The electronic copy of the completed greenhouse gas form should
then be attached to Form 1.0 in SPARS Web.

How you complete your new inventory in SPARS Web depends on how you created it.° There
are two ways to create your inventory: (1) By copying data from Site Management or (2) By
copying data from a previous inventory.

The two main reasons for creating your inventory by copying data from Site Management are:

» This is the first inventory submitted by your facility and therefore, there is no previous
inventory from which to copy.

» Your facility has undergone so many changes from the last inventory submittal that the
inventory in SPARS no longer represents the current operation and/or equipment at your
facility.

When creating an inventory from Site Management, it will include all your updates to your
facility’s Site Management information, as well as all equipment connections. However, the
following fields will be blank for Form 4.0: Raw Material Name, Yearly Total Unit Code,
Actual Operating Rate/Schedule, Emission Factors, Emission Factor Units, or Emission
Factor Source. Form 5.0 and Part 3 will also be empty.

Inventories are most commonly created by copying data from a previous inventory already
stored in the SPARS database. By doing this, the new inventory includes all needed
information, except for throughputs and updates that were made to Site Management after the
last inventory was submitted.

However, for both types of inventories, the following applies when dealing with equipment
and/or process no longer in operation:

® Refer to the previous section where the process of creating an emissions inventory is described.
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» Remove from the inventory any equipment and/or process that has been
decommissioned and any applicable permits have been rescinded.

» Do not remove from the inventory any equipment/process no longer in operation if at
least one of the following occurred:
o Equipment/process was used during the Inventory Year.
o Equipment/process was not used during the Inventory Year, but it remains at the
facility and has the potential to be used again.

NOTE: If you are not able to complete the new emissions inventory during one session,
you may access the inventory at any time by doing the following:
a. Open the Application Query Tool.
b. Select the facility that you are interested in.
C. Click on the Title V Questionnaires button to see existing emission
inventories for the selected facility.
d. Highlight the new inventory, which should be in INDUSTRY Phase, and
double-click.
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9.1 Completing an Inventory created from Site Management

The process of completing an inventory created from Site Management is described below, but
first, you must find the inventory you created. To do this, refer to Chapter 7.0 “Querying using
the Application Query Tool.”

9.1.1 Updating Form 1.0: Facility Identification

1. On the 1.0 - Facility Information tab, do the following:
e Under “Permit Application Type:” check the Annual Emissions/Fee box.
e Under “Application Includes:” check Part 1 and Part 3 boxes.

+ SPARS Web, - Major Source Emission Inventory Questionnaire - Form: 1.0 Facility Identification

[Ei'ﬁh Site:|SpARS TITLE W TRAINING SITE #1 EIQ NO: 520002 Year:png Confidential Application: [~

1.0 - Facility Information | Emission Points 4.0 - Actual Emissions l 5.0 - Fee Summary l Part 3 l

TITLE V INVENTORY INFORMATION

Permit Application for: Permit Application Type: [Check all that apply]
I Initial

® Title ¥ Dperating Permit [~ Minor Permit Modification [~ Administrative Amendment [ Renewal
" Voluntary Dperating Permit | [~ Significant Permit Modification ¥ &nnual Emissions / Fee [ Supplemental Info.

Application Includes: [Check all that apply] For Agency Use Only
Operating Permit NO_ |

¥ Part 1 General Emizsions Information
[~ Part 2 ollution Control Requirements & Compliance Facility 1D NO: |
¥ Part 3 Applic

on Certification - Required for all submissions Site ID: |1 000000345875

Last Revision:

ER1 Date: p3-Jan-2010 02:37:52 Plv

Heading |Facility Address J I ailing .&Marent.&ddress ndmpany ] Fiesponsible Certification Attachrments

Figure 9.2 — Facility Information Sub tab. \/

Check these boxes.

2. Update Form 1.0 with any new information regarding contacts, addresses, and other
information that is not updated through Site Management screens.’ Save any changes by

either clicking on the top left or by clicking File and choosing “Save.” When saving, if asked

"When an inventory is created from Site Management, all the updates that you just made to your facility’s Site
Management information will be copied to the new inventory. The only exceptions are the name, title, and phone
number for the facility contact and the parent company contact, because you do not have access to this information in
Site Management. As a result, the information that you will find in Form 1.0 for your facility contact and parent

company contact might not be up-to-date.
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to use this information as default information when creating future forms, click YES (see Figure
9.3).

Save Data as Facility View Data X

L
\l') Should the current information to be used as default information when creating Farms For this Faciliey in the Fukure?

Yes s} |

Figure 9.3 — Current Information to be used as Default

3. Attach any and all documents to the Attachments sub tab of Form 1.0 by clicking the Add
button (see Figure 9.4). Enter a description, save, and view each document (to ensure it was
actually attached to SPARS). To make changes to documents already attached to SPARS, you
must:

Remove these documents from SPARS Web.

Make changes to original documents and save to your network or computer.
Re-attach modified documents to SPARS Web.

Enter a description, save, and view each modified document.

o0 oo

I SPARS Web - Major Source Emission Inventory Questionnaire - Form: 1.0 Facility Identification

[ﬁlﬁh Site:|SpARS TITLE W TRAINING SITE #1 EIQ NO: g7 02 Year: pnog Confidential Application: [

1.0 - Facility Information | Emizzion Paints l 4.0 - Actual Emiszions l 5.0 - Fee Summarny l Part 3 ]

File Hame | Deszcription
|COVER LETTER - 2009 T/ INVENTlCOVER LETTER FOR 2009 TV EMISSIONS INYEMTORY
IZDEIQ GHG INVENTORY XLS IZDEIQ GHG INWENTORY
[:? IZDEIQ CALCULATIONS WORKSHEEPDDQ INYEMNTORY SUPPORTING CALCULATIONSl

Attachments must be Microsoft Office products, AutoCADZ000 or Lower, i
Adobe Acrobat 5.1 or Higher, ar ASCII text. Add Delete Wiew |

Heading | Facility Address t ailing Address Parent Address Company | Responsible Certification Attachments

Figure 9.4 — Attaching documents to Form 1.0 of the Title V Emissions Inventory
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9.1.2 Working with the Emission Points Tab

Since you created your inventory from Site Management, all the emission points, emission units,
and control equipment are already included and correctly connected in the new inventory.

i SPARS Web - Major Source Emission Inventory Questionnaire - Form: Emission Point Information

[E.'ﬁh Site:[SpARS TITLE W TRAINING SITE #1 EIQ NO: j32.no02 Year: pnng Confidential Application: [~

1.0 - Facility Infarmation Emizsion Points | 4.0 - Actual Emizsions ] 5.0 - Fee Summary l Part 3 ]

Emission Points For Application
Available For Site

Emigzion Point 1D ~ Emizzion Point ID Descriptive Name ~
ER-Z03.1 EP-501.1 AY PAINT BOOTH #1 S
EP-503.2 EP-301.2 CURE OWVEN #1 STACK
EFP-504.1 p EP-302.1 SPRAY PAINT BOOTH #2 STACK
EP-504.2 EP-202.2 CURE OWEN #2 STACK
EF-504.3 5 EP-Z03.1 SPRAY PAINT BOOTH # STACK
EP-205 ER-303.2 CURE OVEN #3 STACK
EP-3504.1 DISPERSION LOADIMNG WENT #1 =
v < >
Replace informatiosdfor equipment from Site Management to the app/questionnaire | EditID | Create Mew D

N

Figure 9.5 — EU-PO06 is included in the newly created Title V Emissions Inventory

Emizzion Pts.

Emission Point EP-S06, which was added to Site
Management in Chapter 6, is automatically included in the
new inventory when created from Site Management.
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* SPARS Web - Major Source Emission Inventory Questionnaire - Form: Emission Point Information

Sile: |5F'ARS TITLE % TRAINING SITE #1 EIQ NO: 5o qpop2 Year: EUDQ Confidential Application: [
1.0 - Facility Information Emiszion Pointe | 4.0 - Actual Emizsions l 5.0 - Fee Summary l Part 3 l

| LIST OF EMISSION UNITS VENTING THROUGH THIS EMISSION POINT |

Emission Point 1D:

EP-S05 Select an EU and Create a Record for Each SCC AMS Code. | Create Emiszion Unit ‘
Emizzion Unit ID & Description SCC AMS Code |Process Description |

EU-S05_COILER & 10200501 v||BOILER #2 - FUEL OIL

EU-506 BOILER # 10200802 _~|BOILER #2 - MATURAL GAS ﬂi

4

Emission Unit EU-S06 and its two processes,
which were added to Site Management in
Chapter 6, are automatically included in the
inventory and connected to EP-S06 when the
inventory is created from Site Management.

E mizzion Pts. Emiggion Units

Figure 9.6 — EU-S06 processes are included in the newly created Title V Emissions Inventory

* SPARS Web - Major Source Emission Inventory Questionnaire - Form: 4.0 Emission Unit Actual Operations an... E|@|g|

[E'n'ﬁh Site:|SPARS TITLE % TRAIMING SITE #1 EIQ NO: k7. 0002 Year:onng Confidential Application: [~
1.0 - Facility [nfarmation E mizzion Points 4.0 - Actual Emizzions \ 5.0 - Fee Summary l Fart 3 l
Control Equipment Associated With Emission Unit ID: EIJ-S06
ID*z In Application Available For Site
Control Equipment ID Control Equipment 1D Descnphive Hame
CE-301.1 WWATER WASH
CE-3021 WWATER WASH
‘ CE-5031 WWATER WASH
CE-305 LOWY NOX BURNERS
5 CE-S0R LOWY MO BURNERS
>
Replace information for equipment from Site Management totg app/questionnaire | EditID | LCreate Hew [0 |
E mizziar L mit Throughput/Schedule Control Equip. |M0nitorm J E mizzion Prz. I Actual Emiszions I I Attach. I
N\

Figure 9.7 — CE-SO06 is included in the newly created Title V Eﬁﬁisions Inventory

Control Equipment CE-S06 is already connected
to EU-S06 and included in Form 4.0
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9.1.3 Removing Equipment and Processes from the Inventory

Equipment that was decommissioned prior to the Inventory Year should be removed from the
new inventory, but not from Site Management. As indicated before, Site Management keeps
an inventory of past and present units, points, control equipment, and monitoring equipment.
Deleting or modifying these, will affect previously submitted applications and inventories.

Therefore, never delete these from Site Management, even when one or more of them are no
longer in operation at your facility. Instead, enter a cease operation date in the appropriate Site
Management fields. If the equipment ID needs to be modified, please contact us.

To remove equipment and processes from the current inventory:

1. Click the 4.0 — Actual Emissions tab.

2. Highlight the emission unit/process to be removed.

| SPARS Web - Major Source Emission Inventory Questionnaire - Form: 4.0 Emission Unit Actual Operations an... g@g|

Sile:lSPARS TITLE % TRAIMING SITE #1 ElQ NO: j33.0002 Year: o Confidential Application: [~
1.0 - Facility Infarmation Ermiszion Paints 4.0 - Actual Emissions I 5.0 - Fee Summary l Part 3 l
Choose an Emission Unit to specify Ldd EL Processes
Operating and Emission Information.
Emission Unit ID SCC AMS Code Process Description Year No |
EU-501.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #1 2009
El-501.2 40201001 CURE OWEM #1 - MATURAL GAS 2003
EU-502.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #2 2003

EU-502.2 40201001 CURE OWEN #2 - NATURAL GAS 2008

AT202601 COATING OPERATION - SPRAY PAINTBOOTH# 2003 | |

40201001 CURE OWEN #3 - NATURAL GAS 2009
EU-504 30101403 DISPERSION LOADING PROCESS 2003
EL-505 10200501 BOILER #1 - FUEL OIL 2003
EL-305 102006022 BOILER #1 - NATURAL GAS 2009
EU-505 10200602 BOILER #2 - NATURAL GAS 2003
EL-306 10200501 BOILER #2 - FUEL 0OIL 2009
Emission Unit | Throughput/S chedule Contral Equip. Fanitar Equip. Emizsion Pts. Actual Emizsions J J Attach, ‘

Figure 9.8 — EU-S03.1 was dismantled prior to the Inventory Year; therefore, it will be removed from the
current inventory.

3. Click the Emission Pts. sub tab and move from left to right the emission point connected to
the emission unit/process to be removed.

4. If monitoring equipment is connected to the emission unit/process to be removed, click the
Monitor Equip. sub tab and then move from left to right the appropriate monitoring equipment.

5. If control equipment is connected to the emission unit/process to be removed, click the
Control Equip. sub tab and then move from left to right the appropriate control equipment.
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6. Go back to the Emission Unit sub tab. Make sure that the emission unit/process to be
removed is highlighted. Right click and select “Delete” to remove the emission unit/process
from the inventory (see Figure 9.9).

[ﬁrﬁh Site: |SF'ARS TITLE % TRAIMMNG SITE #1 EIQ NO: Bz_uuuz Year: EDDB Confidential Application: |

1.0 - Facility Information Emizzion Pointz

4.0 - Actual Emissions |5.D - Fee Summary ] Part 3 ]

Choose an Emizzion Unit to zpecify
Operating and Emizzion Information.

Add EU Processes

Emission Uit ID SCC AMS Code Process Descriphion Year No |
EL-301.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #1 2009
EL-301.2 40201001 CURE ONEM #1 - MATURAL GAS 2009
EL-S02.1 40202501 COATIMG OPERATION - SPRAY PAINT BOOTH #2 2009
40201001 CURE OVEM #2 - MATURAL GAS 2009

EL-502.2
1 40202501

2009

COATING OPERATION - SPRAY PAIMT

ELU-503.2 40201001 CURE O%EN #3 - MATURAL GAS 2009
EL-S04 30101403 DISPERZION LOADING PROCESS 2009
EL-505 10200501 BOILER #1 - FUEL QIL 2009
EL-505 10200602 BOILER #1 - NATURAL GAS Delete 2009
EU-506 10200602 BOILER #2 - NATURAL GAS 2009
EU-506 10200501 BOILER #2 - FUEL QIL 2009
Emission Unit | T hroughput/S chedule Contral Equip. M anitor Equip. Emission Pts. & ctual Erissions I ] Attach, ]

Figure 9.9 — Deleting EU-S03.1 from the current inventory.

EIQ NO: 92—0002 Confidential Application: |

[fl'ﬁh Site:|SPARS TITLE v TRAINING SITE #1 Year:pOpg

1.0 - Facility Infarmation Emizzion Paints

4.0 - Actual Emissions ‘5-0 - Fee Summary ] Part 3 l

Chooze an Emizsion Unit to specify 2dd ELl Processes
Operating and Emission Information. =
Emission Unit ID SCC AMS Code Process Description Year No |
EL-501.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #1 2009
EU-501.2 40201001 CURE OWEM #1 - NATURAL GAS 2009
EL-S02.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #2 2009
40201001 CURE OWEM #2 - NATURAL GAS 2009
40201001 CURE OWEMN #3 - NATURAL GAS 2009
30101403 DISPERSION LOADING PROCESS 2009
10200501 BOILER #1 - FUEL OIL 2009
10200602 BOILER #1 - NATURAL GAS 2009
10200602 BOILER # - NATURAL GAS 2009
102200501 BOILER #2 - FUEL OIL 2009
Emission Unit |Thrnughputa’50hedu|e J Contral Equip. ‘ tonitar Equip. J Emission Pts. J Actual Emizzions J ‘.t’-‘-.ttach. ‘

Figure 9.10 - EU-S03.1 is gone from the current inventory.

7. IMPORTANT: Refresh the inventory by clicking the X on the top right corner.
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9.1.4 Completing Form 4.0 Emission Unit — Actual Operations &
Emissions

1. Open the inventory that you are working on. It must be in the INDUSTRY Phase.
2. Click the 4.0 — Actual Emissions tab.
3. Highlight an emission unit and click the Throughput/Schedule sub tab.

4. Complete all required fields (see Figure 9.11).

i+ 5SPARS Web - Major Source Emission Inventory Questionnaire - Form: 4.0 Emission Unit Actual Operations an... g@g|

[ﬁlﬁh Site:[SPARS TITLE v TRAINING SITE #1 EIQ NO: 5o pooz Year: b0y Confidential Application: [

1.0 - Facility Information ] Emigsion Points 4.0 - Actual Emissions I 5.0 - Fee Summary l Part 3 ]

Emizsion Unit ID:|[EL-S01 1 SCC AMS Code: 40202501
| ACTUAL THROUGHPUT

(10) Raw Material Hame: | =]

[11] Yearly [12] Yearly Total
Total Amount: Unit [ane:| j

| N\ \ ACTUAL\OPERATING RATE/SCHEDULE

Percent of Tot Weeks/13
Operating Time\ Hours/Day Da_l,lsMeek W’eek ﬂualter
anuary - Mangh | k | 4
April - Jun | \ | | |/
- September: \ \
October - Dedegmber: \ | / /|'

Ermnizsion Linit 'Thluughpuh'Schedule' oNolEquA J\Ao itu:urEquu;./ I,E{mssmnF'ts. ‘ActuaIEmssions ‘ ‘Attach. ‘
\ / /

Figure 9.11 — Throughput/ScheduIe‘Slﬁtab\ %

Complete all these fields.

5. Click the Emission Pts. sub tab first, then the Monitor Equip. sub tab next, and finally the
Control Equip. sub tab and make sure that these connections are correct. Save any changes
to these sub tabs.
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6. Click the Actual Emissions sub tab (see Figure 9.12)

i SPARS Web - Major Source Emission Inventory Questionnaire - Form: 4.0 Emission Unit Actual Operations an... g@g

[@'ﬁh Site:[SPARS TITLE % TRAINING SITE #1 EIQ NO: jgz.000z2 Year: pnng Confidential Application: [
1.0 - Facility Information ] Ermizzion Points 4.0 - Actual Emissions \ 5.0 - Fee Summary l Part 3 ]
ACTUAL EMISSIONS
Emission Unit ID:E1)-501.1 SCC AMS Code: [40202501 ::;":LE:‘E:‘DHS in cyan have auto
Control Actual ~
Emission Azh or Efficiency Emissions
Air Pollutant Factor Emizzion Factor Units Sulfur [%) %] [tonzfyr)
PM-2.5 i | | | | |
P10 i | | | | |
PARTICLLATE MATTER B | | =l | |
EULFUR DIOXIDE ~| | =] | |
NITROGEN OXIDES Rl | || | |
[VOLATILE ORGANIC COMPOUNDS || | || | |
KARBON MONOXIDE Rl | || | |
LEAD =l | =l | | v
Emission Factor Source: | _~| Dther - Specify: |
E mizzion it ] Throughput/S chedule ] Contral Equip. I tdomnibor E quip. ‘ Emizzion Phs. Actual Emissions | Calc | Attach.

Figure 9.12 — Actual Emissions Sub tab.

7. Enter all the required information, such as emission factor, emission factor unit, source of
emission factor, actual emissions (if SPARS does not auto-calculate), etc. for each applicable
pollutant. Save these updates.

NOTE: The auto-calculation tool will not work if:

1. The yearly throughput unit of measure is hot comparable with the emission factor unit
of measure.

2. The source of the emission factor was not entered.

3. The source of the emission factor was one of these: Permit, Other, or CEM.

The Auto-Calculation Disclaimer shown in Figure 9.13 appears every time auto-calculation is
performed. If you do not wish to see this window popping up after every auto-calculation,
unclick the Show message for each auto calculation performed box.

8. Use the Calc sub tab to document emission values associated with any applicable pollutant
reported in the current inventory. This information will be included in the CA-01 Form. Save
these updates.

9. Repeat Steps 3 through 8 for all the remaining emission units and processes.

NOTE: If an emission unit or process still present at your facility did not operate during
the entire Inventory Year, do not remove from the inventory. Enter a throughput of

“zero,” instead.
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SPARS Web
State Permitting and Air Reporting System

The use of the auto calculation feature for emission factors does not validate the source of the
data used to complete the emissions calculation. The auto calculation feature anly does the
math based on the data entered by the Industry User. The Industry User is ultimately
responsible to make sure calculations are valid and accurate, and select emission factors
that are appropriate for each process.

The values returned from auto calculation do not represent the final and correct’ emissions
calculation, and neither the Industry Users naor Air Cluality Bureau staff should assume that

the computer generated value is correct. The Industry User is responsible to enter valid data
for their emissions and provide example calculations.

Auto calculation is enabled for all sources of emission factor except for CEM, PERMIT and
OTHER. These choices should be used where an emission factar is not generated (CEM),
permit or rule conditions limit potential emissions by restricting throughput or hours of

operation (Permit), or far any other source of emission factar (Other) not listed. Specific
details may be entered regarding each chaice.

v Show meszzage for each auto calculation performed
Figure 9.13 — SPARS Auto-Calculation Disclaimer
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9.1.5 Summing Up Total Emissions from your Facility - Form 5.0 Fee
Summary

1. Click the 5.0 — Fee Summary tab.
2. Under the Submission Type sub tab, check (a) Annual Emissions Summary.
3. Click the Actual Emissions sub tab.

4. Click the Update Totals from 4.0 button. A summary of the total emissions per pollutant will
appear (see Figure 9.14).

1.0 - Facility [nformation ] Emizzion Paointz ] 4.0 - Actual Emizsions !
{a] and (b) TONS OF AIR CONMTAMINANTS ACTUALLY EMITTED IN: 2005 Update Totals fram 4.0
Actual Emizsions -~
Pollutant [tons/year])
PM-2.5 =l 1.02
P10 | 212
[PARTICULATE MATTER || 157
[SULFUR DIOXIDE d|| 19.11
MITROGEN OXIDES || 9.17
WOLATILE ORGANIC COMPOUNDS || 46.45
[CARBON MONCXIDE || 14.55
[AMMONIA ] 0.71
[ETH¥LBENZEMNE || 0.08
Facility Actual Emission Totals: | 9511
Subriizzion Type Actual Emissions | J Calculations Attachments

Figure 9.14 — Summary of total emissions per pollutant

IMPORTANT: If you make any changes to Form 4.0 after pulling the summary in Form
5.0, you must return to Form 5.0 to pull a new summary by clicking the Update Totals
from 4.0 button again.

5. Subtract HAPs which are included in the VOC and PM,, totals. To do this, add all the
individual pollutants that are VOC HAPs. Right click under the Pollutant list and add “VOC
HAP TOTAL.” Enter the total VOC HAP as a negative number. For PM HAP, add all the
individual pollutants that are PM HAPs. Right click under the Pollutant list and add “PM HAP
TOTAL.” Enter the total PM HAP as a negative number (see Figure 9.15). Save these updates.

6. Use the Calculations sub tab to document emission values associated with any applicable
pollutant reported in the current inventory. This information will be included in the CA-01 Form.
Save these updates.
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1.0 - Facility Infarmation Emiggion Paints 4.0 - Actual Emissions 5.0 - Fee Summary lF'art 3 l

[a] and [b] TONS OF AIR COMTAMIMANTS ACTUALLY EMITTED IN: 20058 Update Totals fram 4.0

Actual Emizsions -

Pollutant [tons/year] )
LAMMONIA ] 0.71
[ETHYLBEMNZENE ] 0.06
TOLUENE ] 0.07
HE®ANE =] 0.29
LY LENE (MIXED ISOMERS) Rd| 0.36
FORMALDEHYDE ~|| 0.03
MAPHTHALENE ~|| 0.06
ICUMENE M| 0.06
VOC HAP TOTAL - -0.93

ad L3

Facility Actual Emiszion Totals: | 95.11 v

Submission Type  Actual Emissions I Calculations ] Attachments J/
Figure 9.15 — Subtracting HAPs

Subtracting VOC HAPs.
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9.1.6 Finalizing the Inventory — Part 3: Application Certification

Each Title V emissions inventory submitted without appropriate signature will not be considered
to be complete.

To complete Part 3 of the inventory:
1. Click the Part 3 tab.

2. Click the Application Contents tab and check the appropriate boxes (see Figure 9.16).
Save these changes.

i SPARS Web - Major, Source Emission Inventory Questionnaire - Form: Part 3 - Application Certification

- )E

[Ei'ﬁh Site:|SPARS TITLE W TRAINING SITE #1 EIQ NO: 520002 Year o003 Confidential Applicatior
1.0 - Facility Information Ermizzion Points l 4.0 - Actual Emizsions l 5.0 - Fee Summary Part 3 ‘

APPLICATION CONTENTS
PART 1 - GEMERAL EMISSION INFORMATION  [PART 2 - AIR POLLUTION CONTROL REQUIREMENTS & COMPLIANCE

Facility ldentification [~ Section 1 - Requirements Review

[v

[ 1.2 Procezs Flow Diagram [~ RE-D0: Requirements Review

[ 1.3 Ihsignificant Activities [~ RE-01: NESHAP [40 CFR 63 £ 68) | RE-05: Acid Rain

™ 1.4 Phtential Toxic Emissions [~ RE-02- NESHAP [40 CFR 61] [~ RE-D6: Stratozpheric Dzone
[~ 1.5 Potential Emissions - Significant [ RE-D3: Hew Source Review | RE-O7: State Rules

[ 2.0 Emkesion Point Information [~ RE-D4: HSPS [~ RE-08: CAM (40 CFR 64)
[ 3.0 Emigzion Unit Description [~ Section 2 - Application Requirements

[v 4.0 Emizdion UnijActual Operations & Emissions | Section 3 - Compliance

[v 5.0 Title ee | Section 4 - Proposals [limits & alternatives)

[ CE-01 Control Equiyment | PART 3 - APFLICATION CERTIFICATION

[~ ME-01 Monkoring 5 I Signed Certification of Fees [ PART 1)

¥ CA-D1 Calculations l_ Signed Eertilicaliun uf Comphiance [ PART 11 )

of Truth, A-::-::urac:y and Completeness [PARTS | & 1]
[~ Supplgmental Information [PARTS 1 andfor 2]

F'art3 Application Fees I\Campllance ITruth .ﬁ.cc acy, Completeness Attachments

Figure 9.16 — Appllcain Ttéisﬂt /

The contents of the inventory include: 1.0 Facility Identification,
4.0 Emission Unit Actual Operations & Emissions, 5.0 Title V
Annual Permit Fee, CA-01 Calculations, and Signed
Certification of Truth, Accuracy, and Completeness.

If you are ready to review the inventory by using the SPARS print-preview feature,
go to Chapter 10. Otherwise, click the X on the top right corner to close the

inventory.
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9.2 Completing an Inventory created from a Previous Inventory

The process of completing an inventory created from a previous inventory is described below,
but first, you must find the inventory you created. To do this, refer to Chapter 7.0 “Querying
using the Application Query Tool.”

9.2.1 Updating Form 1.0: Facility Identification

1. On the 1.0 - Facility Information tab, do the following:
e Under “Permit Application Type:” check the Annual Emissions/Fee box.
e Under “Application Includes:” check Part 1 and Part 3 boxes.

+ SPARS Web, - Major Source Emission Inventory Questionnaire - Form: 1.0 Facility Identification

[Ei'ﬁh Site:|SpARS TITLE W TRAINING SITE #1 EIQ NO: 520002 Year:png Confidential Application: [~

1.0 - Facility Information | Emission Points 4.0 - Actual Emissions l 5.0 - Fee Summary l Part 3 l

TITLE V INVENTORY INFORMATION

Permit Application for: Permit Application Type: [Check all that apply]
I Initial

® Title ¥ Dperating Permit [~ Minor Permit Modification [~ Administrative Amendment [ Renewal
" Yoluntary Dperating Permit | [~ Significant Permit Modification ¥ &nnual Emissions / Fee [ Supplemental Info.

Application Includes: [Check all that apply] For Agency Use Only
Operating Permit NO_ |

[+ Part 1_General Emizsions Information
[~ Part 2 AiNPollution Control Regquirements & Compliance Facility ID NO: |
¥ Part 3 Applicat

n Certification - Required for all submizsions Site ID: |1 000000345875

Last Revision:

Ha R1 Date: p3-Jan-2010 02:37:52 Plv

Heading |Facility Address J I ailing ﬁd%s\ment.&ddress ‘ dﬂmpan}l ] Fiesponsible Certification Attachrments

Figure 9.17 - Facility Information Sub tab. \/

Check these boxes.

2. Update Form 1.0 with any new information regarding contacts, addresses, and other
information that is not updated through Site Management screens. Save any changes by either

clicking on the top left or by clicking File and choosing “Save.” When saving, if asked to
use this information as default information when creating future forms, click YES (see Figure
9.18).
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Save Data as Facility View Data X

L
\IJ) Should the current information to be used as default information when creating Forms For this Facility in the Future?

Yes s} |

Figure 9.18 — Current Information to be used as Default

3. Attach any and all documents to the Attachments sub tab of Form 1.0 by clicking the Add
button (see Figure 9.19). Enter a description, save, and view each document (to ensure it was
actually attached to SPARS). To make changes to documents already attached to SPARS, you
must:

Remove these documents from SPARS Web.

Make changes to original documents and save to your network or computer.
Re-attach modified documents to SPARS Web.

Enter a description, save, and view each modified document.

>Q ™o

+ 5SPARS Web - Major Source Emission Inventory Questionnaire - Form: 1.0 Facility Identification

[ﬁlﬁh Site:|SpARS TITLE W TRAINING SITE #1 EIQ NO: g7 02 Year:pn0g Confidential Application: [

1.0 - Facility Information | Emizsion Paints l 4.0 - Actual Emizsions l 5.0 - Fee Summary l Part 3 ]

File Name | Description
|COVER LETTER - 2009 T+ INVENTlCOVER LETTER FOR 2009 TV EMISSIONS INYEMTORY
IZDEIQ GHG INVENTORY XLS IZDEIQ GHG INWENTORY
[:? IZDEIQ CALCULATIONS WORKSHEEPDDQ INYEMNTORY SUPPORTING CALCULATIONSl

Attachmentz must be Microsoft Office products, AutoCAD2000 or Lower, -
Adobe Acrobat 5.1 or Higher, or ASCI text. Add Delete Wigw |

Heading | Facility Address t ailing Address Parent Address Company | Responsible Certification Attachments

Figure 9.19 — Attaching documents to Form 1.0 of the Title V Emissions Inventory

Title V Emissions Inventory SPARS Web Manual| Version 1.1 ]
January 2010




9.2.2 Working with the Emission Points Tab

The Emission Points Tab allows you to bring into the current inventory any new equipment
added to Site Management.

In Chapter 6, we added a new piece of control equipment, a new emission unit, and a new
emission point. This section will show how to add these to the new inventory.

Figure 9.20 shows that even though the new emission point was added to Site Management, it
is not automatically added to the new inventory when this is created from a previous inventory.
This is because the previous inventory did not include the emission point in question.

i SPARS Web - Major Source Emission Inventory Questionnaire - Form: Emission Point Information

[E)'ﬁh Site:[SPARS TITLE v TRAINING SITE EIQ NO: 520001 Year:pong Confidential Application: [~
1.0 - Facility Information Emission Points | 4.0 - Actual Emigsions ] 5.0 - Fee Summary ] Part 3 ]
Emizzion Points For Application
Available For Site
Emizzion Point 1D ~ Emizzion Point 1D Descriptive Hame -
EP-502.2 ER-203.1 SPRAY PAINT BOOTH #3 STACK
EP-303.1 EP-503.2 CURE OWEM #3 STACK
EP-503.2 ‘ EP-304 .1 DISFERSION LOADING WEMNT #1
EP-504 .1 ER-Z04.2 DISPERSION LOADING “ENT #2
EP-S04 2 . EP-504 3 DISPERSION LOADIMNG “EMT #3
EP-S04.3 EP-Z05 BOILER #1 STACK
EP-S05 EP-506 BOILER #2 STACK =
b < >
Replace in&lmatiun for equipment from Site M anagement to the appdqueNonnaire | Edit 1D Create Mew (D
Emizsion Ptz_ \ | Emizsion Units

Figure 9.20 4 Emission Points tab shows that EP-S06 is not inclaged in the new Title V Emissions Inventory.

EP-SO06 is not included

; : EP-SO06 is in Site Management
in the new inventory.
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Add ad new emission point and its associated emission units/processes to the new inventory as
follows:

1. Move the new emission point from right to left using the Left Arrow (see Figure 9.21).

i+ SPARS Web - Major Source Emission Inventory Questionnaire - Form: Emission Point Information

[ﬁlﬁh Sitez|SPARS TITLE W TRAINING SITE EIQ NO: 550001 Year: pnog Confidential Application: [
1.0 - Facility Information Emiszion Points | 4.0 - Actual Emissions l 5.0 - Fee Summary l Part 3 l

Emission Points For Application
Available For Site

Emission Point ID -~ Emission Point 1D Descriptive Mame ~
EP-303.1 EP-303.1 SPRAY PAINT BOOTH #3 STACK
EP-503.2 EP-503.2 CURE OWEN #2 STACK
EP-504.1 EP-Z04.1 DISPERZION LOADING WEMT #1
EP-504.2 EP-504.2 DISPERSION LOADIMNG WENT #2
EP-=04 3 EP-504.3 DISPERSION LOADING YEMT #3
EP-S05 EP-505 BOILER #1 STACK

EF-50R BOILER #! STACK

b < >
Replace infarmatkon for equipment from Site Management to the app/questionnaire Edit 1D LCreate Mew D

Emigzion Pts. Emiss@n Uitz

Figure 9.21 — EP-SO6\§10W in the new Title V Emissions Inventory.

EP-S06 was moved from right to left and
it is now in the new inventory.

2. To bring into the inventory all emission units and process associated with the selected
emission point, click on the Emission Unit sub tab. From this screen click on the long Select
an EU and Create a Record for Each SCC AMS Code button.

BN Site: SPARS TITLE v TRAINING SITE E1Q NO: 52,0001

Yearpng Confidential Applicatio

1.0 - Facility Infarmation Emission Points | 4.0 - Actual Emissions ] 5.0 - Fee Summar

| LIST OF EMISSION UNITS VENTING THROUGJ:H’FHS EMISSION POINT |
Ve

Emission Point ID:

EP-S05 Select an EU and Create a Record for Eackh SCC AMS Code. | Create Emiszion Unit |
Emigzion Unit ID & Description SCC AMS Code Process Description |

Figure 9.22 — Emission Units Sub tab.
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3. A popup window will appear with a list of emission units (see Figure 9.23). Select one or
more units connected to the emission point in question and click the OK button.

SPARS Web : Select Emission Unit

Emizzion Unit | Hightlight all the
Emizion Units to
EL-I01 Copy
EL-I0Z
EL-I03
EL-5011
EL-301.2
EL-502.1
ElL-502.2
ElL-503.1
El-503.2
EL-504
EL-505
El-S06

| [1].4 Cancel |

Figure 9.23 — Emission Unit List

The emission unit(s) connected to the emission point will show up on the screen with SCC
numbers and process descriptions (see Figure 9.24).

i SPARS Web - Major Source Emission Inventory Questionnaire - Form: Emission Point Information

[f)'ﬁh Site:|SPARS TITLE W TRAIMING SITE EIQ NO: 520001 Yearprng Confidential Application: [~

1.0 - Facility Information Emizsion Points | 4.0 - Actual Emizsions ] 5.0 - Fee Summary ] Part 3 l

| LIST OF EMISSION UNITS VENTING THROUGH THIS EMISSION POINT |

Emizzion Point 1D:

EP-206 iSelect an ELl and Create a Record for Each SCC AMS Code.|  Create Emission Unit |
Emisgzion Unit ID & Description SCC AMS Code Process Description |

L

EU-508 BOILER #
EU-508 BOILER #

10200501 *||BOILER #2 - FUEL OIL
10200602 < ||BOILER #2 - NATURAL GAS

L

Emiszion Pts. Emigsion Units

Figure 9.24 — Processes associated with the new emission point are now in the inventory.
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The process or processes are now in the inventory, but they are not accessible to Form 4.0
yet. To make the new process or processes available in Form 4.0, do the following:

4. Click the Actual Emissions tab.

5. Click the Add EU Processes button (see Figure 9.25).

# SPARS Web - Major Source Emission Inventory Questionnaire - Form: 4.0 Emission Unit Actual Operations an... El@|g

Site:lSF’ARS TITLE % TRAIMING SITE EIQ NO: 500001 Year:pn0g Confidential Application: [

1.0 - Facility Information Emizzion Points 4I] - Actual Emissions I 5.0 - Fee Summary l Part 3 ]
Choose an Emission Unit to specify Add ELl Processes
Operating and Emizsion Information.

Emission Unit ID SCC AMS Code Process Description Fear No |

N 40202501 COATING OPERATION - SPFRAY PAINT BOOTH #1 2009

EL-501.2 40201001 CURE OWEN #1 - NATURAL GAS 2009

EL-502.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #2 2009

EL-502.2 40201001 CURE OWEN #2 - NATURAL GAS 2009

EL-503.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #3 2009

EL-503.2 40201001 CURE OWEN #3 - NATURAL GAS 2009

EU-504 30101403 DISPERSION LOADING PROCESS 2009

EU-505 102200501 BOILER #1 - FUEL OIL 2009

EL-505 10200602 BOILER #1 - NATURAL GAS 2009

Emission Unit \ Throughput/Schedule Control Equip. M anitor Equip. E mizzion Pts. ‘.t’-‘-.ctual En)(ssions ‘ Cale ‘.t’-‘-.ttach. ‘

Figure 9.25 — Em\ssion Unit Tab — Adding EU Processes to Form 4.0.

Click the Add EU Processes button
Note that EU-S06 to bring new processes to Form 4.0
processes are not yet

displayed on this window.

6. A window opens with a list of processes included in the inventory. Find the new processes at
the bottom of this list (see Figure 9.26).

7. Highlight the processes to be brought into Form 4.0 (one at a time or use the Shift or Ctrl key
to highlight more than one).

8. Click the X at the top right corner. You must close this window to allow the new process to
appear on the 4.0 — Actual Emissions window (see Figure 9.27).
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SPARS Web : Processes gl

Emizzon Point: Save Cancel |

Please highlight all the proceszes to be added to the form/application

Enter the Source Classification Code Humber [SCC] that identifies the tppe of process or activity occurring at this s
emiszion unit. The SCC number comesponds to the Description of Process and specific "emission factor unitzs"” [Ibfton,

[Ibfton, Ibfgal, etc.]. The SCC number can be located in EPA documents such as AP-42, FIRE, snd the Air Chief CD-ROM.

If there iz not an SCC number for a process, select one of the "Mot Classified” codes.

EU ID SCC NO Descnption of Process

EL-S03.2 ~ 40201001 - ||CURE OVENM #3 - MATURAL GAS
EL-=04 (30101403 - |DISPERSION LOADING PROCESS
EL-305 10200501 | BOILER #1 - FUEL QIL

EL-505 ~ 10200602 - |BOILER #1 - NATURAL GAS
EL-206 10200501 -|BOILER #2 - FUEL QIL

EL-S06 > 10200502 R *|BOILER #2 - NATURAL GAS

Start Operation Date: | \ 15-hay-1939 Ceaszed Operation Date: |
A0 +nu Units: [GALLONS =

<\

Figure 9.26 — List of Processes AvallabI}NZorm 4.0

Max Hourly Design Rate Amount?

Faw Material:

New processes brought into the
inventory through the Emission

Paoints tah.
[ﬁrﬁh Site:[SPARS TITLE % TRAINING SITE EIQ NO: jg2.0001 Year:prng Confidential Application: [
1.0 - Facility Infarmation Emigsion Points 4.0 - Actual Emissions \ B.0 - Fee Summary ] Part 3 l
Choose an Emission Unit to specify
Operating and Emission Information.
Emiszion Unit ID SCC AMS Code Process Description Year Ho
EL-301.1 40202501 COATIMNG OPERATION - SPRAY PAINT BOOTH #1 2009
EL-501 .2 40201001 CURE OWEN #1 - NATURAL GAS 2009
EL-502.1 40202501 COATIMNG OPERATION - SPRAY PAINT BOOTH #2 2009
EL-502.2 40201001 CURE OWEN # - NATURAL GAS 2009
EL-503.1 40202501 COATIMNG OPERATION - SPRAY PAINT BOOTH #3 2009
EL-503.2 40201001 CURE OWEN #3 - NATURAL GAS 2009
EL-504 30101403 DISPERSION LOADING PROCESS 2009
El-505 10200501 BOILER #1 - FUEL OIL 2009
EL-505 10200602 BOILER #1 - NATURAL GAS 2009
EL-506 10200501 BOILER #2 - FUEL OIL 2009
ELL-S0R BOILER #2 - NATURAL GAS

Emission Unit | Throughput/S cheduls ] ED}({D| E quip. \;\Monitol Equip. ‘ Emizzion Phz. ] Actual Emissions ] ‘ Attach. ‘

Figure 9.27 — List of Processes Availaljle to Form %0

Note that EU-S06 processes are now displayed on this window.
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9.2.3 Removing Equipment and Processes from the Inventory

Equipment that was decommissioned prior to the Inventory Year should be removed from the
new inventory, but not from Site Management. As indicated before, Site Management keeps
an inventory of past and present units, points, control equipment, and monitoring equipment.
Deleting or modifying these, will affect previously submitted applications and inventories.

Therefore, never delete these from Site Management, even when one or more of them are no
longer in operation at your facility. Instead, enter a cease operation date in the appropriate Site
Management fields. If the equipment ID needs to be modified, please contact us.

To remove equipment and processes from the current inventory:

1. Click the 4.0 — Actual Emissions tab.

2. Highlight the emission unit/process to be removed.

| SPARS Web - Major Source Emission Inventory Questionnaire - Form: 4.0 Emission Unit Actual Operations an... g@g|

Sile:lSPARS TITLE % TRAIMING SITE #1 ElQ NO: j33.0002 Year: o Confidential Application: [~
1.0 - Facility Infarmation Ermiszion Paints 4.0 - Actual Emissions I 5.0 - Fee Summary l Part 3 l
Choose an Emission Unit to specify Ldd EL Processes
Operating and Emission Information.
Emission Unit ID SCC AMS Code Process Description Year No |
EU-501.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #1 2009
El-501.2 40201001 CURE OWEM #1 - MATURAL GAS 2003
EU-502.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #2 2003

EU-502.2 40201001 CURE OWEN #2 - NATURAL GAS 2008

AT202601 COATING OPERATION - SPRAY PAINTBOOTH# 2003 | |

40201001 CURE OWEN #3 - NATURAL GAS 2009
EU-504 30101403 DISPERSION LOADING PROCESS 2003
EL-505 10200501 BOILER #1 - FUEL OIL 2003
EL-305 102006022 BOILER #1 - NATURAL GAS 2009
EU-505 10200602 BOILER #2 - NATURAL GAS 2003
EL-306 10200501 BOILER #2 - FUEL 0OIL 2009
Emission Unit | Throughput/S chedule Contral Equip. Fanitar Equip. Emizsion Pts. Actual Emizsions J J Attach, ‘

Figure 9.28 — EU-S03.1 was dismantled prior to the Inventory Year; therefore, it will be removed from the
current inventory.

3. Click the Emission Pts. sub tab and move from left to right the emission point connected to
the emission unit/process to be removed.

4. If monitoring equipment is connected to the emission unit/process to be removed, click the
Monitor Equip. sub tab and then move from left to right the appropriate monitoring equipment.

5. If control equipment is connected to the emission unit/process to be removed, click the
Control Equip. sub tab and then move from left to right the appropriate control equipment.

Title V Emissions Inventory SPARS Web Manual| Version 1.1 ge]
January 2010




6. Go back to the Emission Unit sub tab. Make sure that the emission unit/process to be
removed is highlighted. Right click and select “Delete” to remove the emission unit/process
from the inventory (see Figure 9.29).

[ﬁrﬁh Site: |SF'ARS TITLE % TRAIMMNG SITE #1 EIQ NO: Bz_uuuz Year: EDDB Confidential Application: |

1.0 - Facility Information Emizzion Pointz

4.0 - Actual Emissions |5.D - Fee Summary ] Part 3 ]

Choose an Emizzion Unit to zpecify
Operating and Emizzion Information.

Add EU Processes

Emission Uit ID SCC AMS Code Process Descriphion Year No |
EL-301.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #1 2009
EL-301.2 40201001 CURE ONEM #1 - MATURAL GAS 2009
EL-S02.1 40202501 COATIMG OPERATION - SPRAY PAINT BOOTH #2 2009
40201001 CURE OVEM #2 - MATURAL GAS 2009

EL-502.2
1 40202501

2009

COATING OPERATION - SPRAY PAIMT

ELU-503.2 40201001 CURE O%EN #3 - MATURAL GAS 2009
EL-S04 30101403 DISPERZION LOADING PROCESS 2009
EL-505 10200501 BOILER #1 - FUEL QIL 2009
EL-505 10200602 BOILER #1 - NATURAL GAS Delete 2009
EU-506 10200602 BOILER #2 - NATURAL GAS 2009
EU-506 10200501 BOILER #2 - FUEL QIL 2009
Emission Unit | T hroughput/S chedule Contral Equip. M anitor Equip. Emission Pts. & ctual Erissions I ] Attach, ]

Figure 9.29 — Deleting EU-S03.1 from the current inventory.

EIQ NO: 92—0002 Confidential Application: |

[fl'ﬁh Site:|SPARS TITLE v TRAINING SITE #1 Year:pOpg

1.0 - Facility Infarmation Emizzion Paints

4.0 - Actual Emissions ‘5-0 - Fee Summary ] Part 3 l

Chooze an Emizsion Unit to specify 2dd ELl Processes
Operating and Emission Information. =
Emission Unit ID SCC AMS Code Process Description Year No |
EL-501.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #1 2009
EU-501.2 40201001 CURE OWEM #1 - NATURAL GAS 2009
EL-S02.1 40202501 COATING OPERATION - SPRAY PAINT BOOTH #2 2009
40201001 CURE OWEM #2 - NATURAL GAS 2009
40201001 CURE OWEMN #3 - NATURAL GAS 2009
30101403 DISPERSION LOADING PROCESS 2009
10200501 BOILER #1 - FUEL OIL 2009
10200602 BOILER #1 - NATURAL GAS 2009
10200602 BOILER # - NATURAL GAS 2009
102200501 BOILER #2 - FUEL OIL 2009
Emission Unit |Thrnughputa’50hedu|e J Contral Equip. ‘ tonitar Equip. J Emission Pts. J Actual Emizzions J ‘.t’-‘-.ttach. ‘

Figure 9.30 — EU-S03.1 is gone from the current inventory.

7. IMPORTANT: Refresh the inventory by clicking the X on the top right corner.
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9.2.4 Completing Form 4.0 Emission Unit — Actual Operations &
Emissions

1. Open the inventory that you are working on. It must be in the INDUSTRY Phase.

2. Click the 4.0 — Actual Emissions tab.

3. Highlight an emission unit process and click the Throughput/Schedule sub tab.

4. Depending on how the process operated during the Inventory Year, do one of the following:

v" If the process operated during the Inventory Year as it did during the year prior to the
Inventory Year, enter the Yearly Total Amount on the Throughput/Schedule sub tab.
See Figure 9.31.

v" If the operating schedule for the process during the Inventory Year was different from its
operating schedule during the year prior to the Inventory Year, enter the Yearly Total
Amount, and update the Actual Operating Rate/Schedule on the
Throughput/Schedule sub tab. See Figure 9.32.

v If the process did not operate or if it was decommissioned but remained at your facility
during the Inventory Year, enter “zero” in the Yearly Total Amount field and update the
Actual Operating Rate/Schedule on the Throughput/Schedule sub tab. See Figure
9.33.

v If the process is new, that is, it was not included in the previous inventory; you must
populate all the fields on the Throughput/Schedule sub tab. See Figure 9.34.

[ﬁlﬁh Sitez|SPARS TITLE % TRAINING SITE EIQ NO: 500001 Year: pgg Confidential Application: [
1.0 - Facility Infarmation ] Emizszion Paints 4l] - Actual Emiszions \ 5.0 - Fee Summary ] Part 3 l

Emission Unit 1D:|E|)-501 1 SCC AMS Code: 40202501
| ACTUAL THROUGHPUT
(10) Raw Material Name:|pa|nT =
‘F&LTEE'LW Y it CodelGALLONS =l

| ACTUAL OPERATING RATE/SCHEDULE

Percent of Total Weeks/13
Dperating Time Hours/Day Days/week Week Quarter
January - March: 2500 | 2400 | 700 | 1300

April -Junes | 2500 | 2400 | 7o0 | 1300
July - September: | 25.00 2400 | 700 | 1300
Dctober - December: | 25.00 400 | 7o0 | 1300

Emiszion Unit  Throughput/Schedule |E0ntlo| E quip. J Monitor Equip. Mnn Pts. J Actual Emizsions ‘ Calc ‘.-’-‘«ttach. J

Figure 9.31 — Process operated as the year prior to the Inventory Yeél\

Only the Yearly Total Amount needs to be entered
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[E}'ﬁh Site: |SF'."—'\RS TITLE % TRAINING SITE EIQ NO: Ez_uum ear: t2|:||:|9 Confidential Application: [

Ernizsian Lnit

1.0 - Facility Infarmation ] Ermizzion Paoints 4.0 - Actual Emissions ‘ 5.0 - Fee Surnmary l Part 3 ]
Emission Unit 1D:|E1J)-502 1 SCC AMS Code: 40202501
| ACTUAL THROUGHPUT
[10] Raw M aterial Name: |pA|NT ﬂ
[111 Vearly [12] Yearly Total
Total Amount: [1.00 Unit Code:|GALLONS B
AN
| N ACTUAL OPERATING RATE/SCHEDULE
Percent of Total Weeks/13
Operating Time Hours/Day Dayzfweek Week Quarter
ach: | 2500 | oo | 700 | 1300
April - Jung: | 2500 oo | 7oo | 1300
July - September: 2500 | 7oo | 700 | 1300
DOctober - December: | a | 7.00 | 7.00 | 13.00

Throughput/Schedule |Contro| E quip. \]\N.Qnitor Eqb@. ‘ Emizzion Pts. ‘.-’-\c:tual Emizsians ‘ Calc ‘ Attach. ‘

Figure 9.32 — Process Operating Schedule was differerg fAiom the year prior to the Inventory Year.

This process operated 24 hours per day during the year prior to the
Inventory Year; whereas during the Inventory Year, it operated 7
hours per day. The Actual Operating Rate/Schedule must be
updated in addition to entering the Yearly Total Amount.

E}qﬁh Site:|SPARS TITLE % TRAIMING SITE EIQ NO: 55,0001 Year: png Confidential Application: [
1.0 - Facility Information ] Emizzion Points 4.0 - Actual Emissions I B.0 - Fee Summary l Part 3 l
Emission Unit 1D:|E|J-503 .2 SCC AMS Code: 40201001
| ACTUAL THROUGHPUT
[10] Raw Material Name: [N = NerN= j
[11] Yearly [12] Yearly Total
Total Amount: E.DD Unit Code: |M|LLION CUBIC FEET j
| N\ ACTUAL OPERATING RATE/SCHEDULE
Percent of Total Weeks/13
Operating Time Hours/Day DaysMweek ‘Week Quarter
Januatw_ March: | 2500 | ooon | oon | 1300
Apil Nlne: | 2500 | ooo | ool | 1300
July - Septembexs 2500 | 000 | o0 | 13.00
October - December: 2500 | oo | 000 | 1300
Emiszion Unit  Throughput/Schedule |C0ntru:ul Equm‘ Monilnr Equip/ ‘ E rizzion Ptz. ‘ Actual Emissions ‘ Cale ‘Attach. J

Figure 9.33 — Process did not operate or was didxqfaptied but remained at the facility during the Inventory

Year.

This process did not operate or was decommissioned but remained at the facility,
the Hours/Day, the Days/Week, and the Yearly Total Amount are all “zero.”
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[Eﬁh Site:|SPARS TITLE Y TRAINING SITE EIQ NO: 550001 Year: pgg Confidential Application: [~

1.0 - Facility Information l Emigsion Points 4.0 - Actual Emiszions \ 5.0 - Fee Summary ] Part 3 l

Emission Unit ID:[EU-505 SCC AMS Code: [10200501
| ACTUAL THROUGHPUT

[10) Raw Material Name: | =

[11] Yearly [12] Yearly Total
Total Amount: Unit [ane:l ﬂ
AN X

| N \ ACTUA)\ OPERATING RATE/SCHEDULE

ercent of Total Weeks/13
erating Time\ Hows/Day DayzwWeek Week Quarter

r 4
\ ]/
AN A |
October - December: | / |
Emigsion Unit  Throughput/Schedule |I:0ntm| Eq%\ Nnnl\prkquig( J/mission Ptz J Actual Emizzions J J Attach. J
Figure 9.34 — New Process that started operati ng te Inventory Year.

Since this new process was not included in the
previous inventory, all fields are empty and must be
completed.

Every time that you enter the Yearly Total Amount for a process copied from the previous
inventory, the Auto-Calculation Disclaimer shown in Figure 9.35 is presented to you if the
SPARS auto-calculation feature was used in the previous inventory. If you do not wish to see
this window popping up after every auto-calculation, unclick the Show message for each auto
calculation performed box.

NOTE: The auto-calculation tool will not work if:

1. The yearly throughput unit of measure is not comparable with the emission
factor unit of measure.

2. The source of the emission factor was not entered.

3. The source of the emission factor was one of these: Permit, Other, or CEM.

5. Click the Emission Pts. sub tab first, then the Monitor Equip. sub tab next, and finally the
Control Equip. sub tab and make sure that these connections are correct. Save any changes
to these sub tabs.

6. Click the Actual Emissions sub tab. You will notice that for each process copied from the
previous inventory, the Actual Emissions sub tab is populated with emission factors, emission
factor units, control efficiency, etc. You will also notice that emissions will be filled in for
pollutants for which the SPARS auto-calculation was used in the previous inventory. See Figure

9.36.
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* For Development Lise Only - Auto Calculation disclaimer

SPARS Web
State Permitting and Air Reporting System

The use of the auto calculation feature for emission factors does not validate the source of the
data used to complete the emissions calculation. The auto calculation feature only does the
math based on the data entered by the Industry User. The Industry User is ultimately
responsible to make sure calculations are valid and accurate, and select emission factors
that are appropriate for each process.

The values returned from auto calculation do not represent the final and caorrect' emissions

calculation, and neither the Industry Users nor Air Cluality Bureau staff should assume that
the computer generated value is correct. The Industry User is responsible to enter valid data
for their emissions and provide example calculations.

Auto calculation is enabled for all sources of emission factor except for CEM, PERMIT and
DOTHEE. These chaoices should be used where an emission factor is not generated [CEM),
permit or rule conditions limit potential emissions by restricting throughput or hours of
operation (Permit), or for any other source of emission factar (Other) not listed. Specific
details may be entered regarding each chaice.

v Show meszzage for each auto calculation performed
Figure 9.35 — SPARS Auto-Calculation Disclaimer

7. If the previous inventory did not use the SPARS auto-calculation to calculate emissions, you
must manually enter these emissions under the Actual Emissions (tons/yr) column in the
Actual Emissions sub tab.

8. Check the actual emissions to ensure that the auto-calculation worked.
9. Use the Calc sub tab to document emission values associated with any applicable pollutant

reported in the current inventory. This information will be included in the CA-01 Form. Save
these updates.
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[Eﬁh Site:|SpARS TITLE Y TRAINING SITE EIQ NO: 570001 Year:pn0g Confidential Application: [
1.0 - Facility Infarmation l Emiszion Paints 4.0 - Actual Emissions I 5.0 - Fee Summary l Part 3 ]
ACTUAL EMISSIONS
Emission Unit ID-EU-S01 1 SCC AMS Code: 41202501 Actilal Emissions In cyan have auto
Control Actual -
Emigzion Aszh or Efficiency Emigsions
Air Pollutant Factor Emission Factor Units Sulfur [%] [%] [tons/yr]
EmPM-25 >l 3RZE-01POUNDS PERGALLON || ALY At
Phi-10 =]l 3.7RE-01POUNDS PER|GALLON | | /8800 015
FARTICULATE MATTER || 37X-01 POUNDS PE GALLON || pd 83 015
FSULFUR: DICHIDE | \ | [ | /S 0.00
MITROGEN OXIDES | \ | | -/ 1 | 0.00
WOLATILE ORGANIC COMPOUNDS || B.47EHYOPOUNDS PER GALLON - A | 21.02
ICARBON MONOXIDE | \ | A | 0.00
LEAD =l / j/ | | oo
Emission Factor 5 ource: ja55 BALANCE ~| Other - Specily:| //
W
Emizsion Unit ] Throughput?S chedule \]\ngtml Equip. Mortor Equip/”_AEmission Pts.  Actual Emissions | Calc | Aftach,

Actual Emissions sub tab is populated and emissions
calculated for those pollutants with the SPARS auto-
calculation feature turned on.

10. For any process that did not operate or was decommissioned by remained at the facility
during the Inventory Year, the actual emissions displayed on the Actual Emissions sub tab will
be “zero” (see Figure 9.37).

TRAINIMNG SITE EIQ NO: 525 000 Year: onng Confidential Application: [

[fi'ﬁfi Site:|SpARS T)

1.0 - Facility Infarmation ] Emizzion Paints 4.0 - Actual jgsions I 5.0 - Fee Summary ] Part 3 ]
ACTUAL EMISSHONS
Emission Unit 1D:|EJ.503 2 SCC AMS Code: [40201001 :;::“:Lfami::iﬂns in cyan have auto
trol Actual ~
Emission Ash or | Efficien Emizsions
Air Pollutant Factor Emission Factor Units Sulfur [¥] [%] [tons/yr]
(AmPM-25 x|l 1 80E+00POUNDS PER MILLION CUBIC FE || | | 0.00
Ph-10 || 7BOE+O0POUNDS PER MILLICHN CUBIC FE || | | 0.00
PARTICULATE MATTER || 7 BOE+00POUNDS PER MILLION CUBIC FE || | | 0.00
ISULFUR: DIOXIDE || E.00E-01POUNDS PER MILLION CUBIC FE || | | 0.00
NITROGEN OXIDES || 1.00E+02POUNDS PER MILLION CUBIC FE || | | 0.00
[WOLATILE ORGAMC COMPOUNDS  w||  S.50E+O00PQUNDS PER MILLION CUBIC FE v | | | | 0.00
1CARBON MONOHIDE vl 8.40E+01POUNDS PER MILLION CUBIC FE v || | | 0.00
Les0 = | =] | | 00,
Emizzion Factor Snurce:r:lRE j Other - Specil_-,l:|
E mission Lnit ] T hroughput/S chedule ‘ Control Equip. ] Maritar Equip. ] Emizzian Pts. ﬂctuaIEmlssmns | Calc ] Aftach. ‘

Figure 9.37 — Actual Emissions Sub Tab for an existing Process that did not operate during the Inventory

Year.
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11. For a new process, enter for each applicable pollutant all the required information, such as
emission factor, emission factor unit, source of emission factor, actual emissions (if SPARS
does not auto-calculate), etc. (see Figure 9.38).

[E.'ﬁh Site:[SPARS TITLE % TRAINING SITE EIQ NO: 550001 Year: onng Confidential Application: [
1.0 - Facility Information l Emigsion Points 4.0 - Actual Emissions \ 5.0 - Fee Summary l Part 3 ]
ACTUAL EMISSIONS
5 = 3 ] R Actual Emissions in cyan have auto
Emizsion Unit 1D:[E|)-505 SCC AMS Code: [10200501 cale enabled
Control Actual ”~
Emission Azh or Efficiency Emissions
Air Pollutant Factor Emizzion Factor Units Sulfur [¥] %] [tonzSwr]
er2s N | | | |
P-10 | | =l | |
PARTICLLATE MATTER | | | | |
SULFUR DICIDE | | =l | |
MITROGEN OXIDES =l | =l | |
WOLATILE ORGARIC COMPOUNDS || | -~ | |
KARBOMN MONOXIDE || | || | |
LEAD =l | =l | | v
Emiszion Factor Snurce:| j Other - Specif}l:|
Emizsion Unit ‘ T hroughputS chedule I Cantral Equip. I tonitar Equip. ‘ Emizsion Pts.  Actual Emissions | Calc | Attach,

Figure 9.38 — Actual Emissions Sub Tab for a new Process. All applicable fields must be completed.
NOTE: The Auto-Calculation Disclaimer shown in Figure 9.35 will again appear every time auto-

calculation is performed if you did not unclick the Show message for each auto calculation
performed box as indicated before.

9.2.5 Removing a Pollutant from Form 4.0

If one or more processes at your facility no longer emit a pollutant, this pollutant should be
removed from the inventory. This can be done with all pollutants, except for those that are
permanently coded into Form 4.0. These are: PM2.5, PM10, Particulate Matter, Sulfur Dioxide,
Nitrogen Oxides, Volatile Organic Compounds, Carbon Monoxide, Lead, and Ammonia.

To remove a pollutant:

1. Click the 4.0 — Actual Emissions tab and highlight the process that no longer emits the
pollutant to be removed.

2. Click the Actual Emissions sub tab.
3. Click the Calc sub tab to delete any entries for the pollutant to be removed.
4. Highlight the pollutant to be removed. Any information in the Calculation Text box must be

deleted first. To do this, highlight all the information inside the Calculation Text box, right click
your mouse and choose “Delete” (see Figures 9.39 and 9.40). Save these changes.
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[Ei'ﬁh Siter|SPARS TITLE Y TRAINING SITE EIQ NO: 55,0001 Year onng Confidential Application: [~

1.0 - Facility Infarmation ] Emizgion Points 4.0 - Actual Emissions I 5.0 - Fee Summary ] Part 3 ]

Emission Unit 1D|EU-501.1 SCC AMS Coded40202501

Calculationz must be submitted for bath potential and actual emizzions. Please include any assumptions with the
calculations. The calculations must be logically organized and sufficient enough to allow DNR staff to recreate the
emission estimate. NOTE: Usze <CTRL> + <Enter> to insert a carrnage return.

Pollutant ” ion Text
|LEAD Calculations for Maphth
LM OINIA,
[ETHYLEBENIEME
P(YLENE (MIXED ISOMERS)
NAPHTHALEME
|CUMENE 3 Celete
Emizzion Unit ] Throughput/Schedule Cantral Equip. taonitor Equip. Ernizzion Phs. Actual Emizsions Calc |.&tlach. ‘

Figure 9.39 — Information to be deleted from the Calculation Text box

[Ei'ﬁh Site:[SPARS TITLE ¥ TRAINING SITE EIQ NO: jg2.0001 Year:pnng Confidential Application: [~
1.0 - Facility Infarmation l Emizzian Paints 4.0 - Actual Emigsions \ 5.0 - Fee Summary ] Part 3 ]
Emission Unit ID|EL-501 1 SCC AMS Code: 40202501

Calculations must be submitted for both potential and actual emizzions. Pleasze include any assumptions with the
calculations. The calculations must be logically organized and sufficient enough to allow DNR staff to recreate the
emizzion estimate. NOTE: Use <CTRL>» + <Enter> to inzert a carriage return.

Pollutant A Calculation Text
|LEAD
LAMARONIA,
[ETHYLEEMZENE
[?(YLENE (MIXED ISOMERS)
NAPHTHALEMNE
|CUMENE 3
E mizzion Unit ‘ ThroughputS chedule J Control Equip. J b onitor Eguip. Emizzion Ptz. Actual Emizgions Calc |.~’-‘-.ttach. J

Figure 9.40 — Information deleted from the Calculation Text box
5. Click the Actual Emissions sub tab.
6. Highlight the pollutant to be removed.

7. Right click your mouse and choose “Delete” (see Figure 9.41). Save these changes.
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[f)'ﬁh Site:[SpaRS TITLE W TRAINING SITE EIQ NO: jg2.0001 Year:pOng Confidential Application: [

1.0 - Facility Information l Emizsion Paints 4.0 - Actual Emiszions ‘ 5.0 - Fee Summary l Part 3 ]

ACTUAL EMISSIONS
Emission Unit ID:|EL-501 1 SCC AMS Code: 40202501 :;?:Lfa::i:;iﬂns in cyan have auto
Control Actual -
Emigzion Aszh or Efficiency Emizzions
Air Pollutant Factor Emizzion Factor Units Sulfur [%] 4] [tonsfyr]
WOLATILE ORGARIC COMPOUNDS || BATE+I0PQUNDS FER GALLON Rl | | 2102
CAREION MONDXIDE | | Ba| | | 000
LA B | - | |
RN, ~l | | | | 0.00
ETHYLBENZENE »||  1.00E-02PoUNDS PER GALLON = | | 003
DYLENE (MIXED IS0 |~||  5.00E-02POUNDS PER GALLON =~ | | 0416
e v 1.00E-02POUNDS PER GALLON | | | 0.03
v 1.00E-02PQUNDS PER GALLON | | | 003
Emizzion Factor Sou CE | Other - Specify:|
add

E mizsion Unit JTthU! Dielete

_J Contral Equip. ‘ tanitar Equip. J Emizzion Ptz.  Actual Emissions | Calc | &ttach.

Figure 9.41 - Pollutant to be removed from this rcss.

8. Repeat Steps 1 through 7 for any other process from which one or more pollutants must be
removed.

Title V Emissions Inventory SPARS Web Manual| Version 1.1 [efe]
January 2010




9.2.6 Summing Up Total Emissions from your Facility - Form 5.0 Fee
Summary

1. Click the 5.0 — Fee Summary tab.
2. Under the Submission Type sub tab, check (a) Annual Emissions Summary.
3. Click the Actual Emissions sub tab.

4. Click the Update Totals from 4.0 button. A summary of the total emissions per pollutant will
appear (see Figure 9.42).

1.0 - Facility [nformation ] Emizzion Paointz ] 4.0 - Actual Emizsions !
{a] and (b) TONS OF AIR CONMTAMINANTS ACTUALLY EMITTED IN: 2005 Update Totals fram 4.0
Actual Emizsions -~
Pollutant [tons/year])
PM-2.5 =l 1.02
P10 | 212
[PARTICULATE MATTER || 157
[SULFUR DIOXIDE d|| 19.11
MITROGEN OXIDES || 9.17
WOLATILE ORGANIC COMPOUNDS || 46.45
[CARBON MONCXIDE || 14.55
[AMMONIA ] 0.71
[ETH¥LBENZEMNE || 0.08
Facility Actual Emission Totals: | 9511
Subriizzion Type Actual Emissions | J Calculations Attachments

Figure 9.42 — Summary of total emissions per pollutant

IMPORTANT: If you make any changes to Form 4.0 after pulling the summary in Form
5.0, you must return to Form 5.0 to pull a new summary by clicking the Update Totals
from 4.0 button again.

5. Subtract HAPs which are included in the VOC and PM,, totals. To do this, add all the
individual pollutants that are VOC HAPs. Right click under the Pollutant list and add “VOC
HAP TOTAL.” Enter the total VOC HAP as a negative number. For PM HAP, add all the
individual pollutants that are PM HAPs. Right click under the Pollutant list and add “PM HAP
TOTAL.” Enter the total PM HAP as a negative number (see Figure 9.43). Save these updates.

6. Use the Calculations sub tab to document emission values associated with any applicable
pollutant reported in the current inventory. This information will be included in the CA-01 Form.
Save these updates.
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1.0 - Facility Infarmation Emiggion Paints 4.0 - Actual Emissions 5.0 - Fee Summary lF'art 3 l

[a] and [b] TONS OF AIR COMTAMIMANTS ACTUALLY EMITTED IN: 20058 Update Tatals fram 4.0

Actual Emissions ~

Pollutant [tons/year] |
LAMMONIA ] 0.71
[ETHYLBEMNZENE ] 0.06
TOLUENE ] 0.07
HE®ANE =] 0.29
LY LENE (MIXED ISOMERS) Rd| 0.36
FORMALDEHYDE ~|| 0.03
INAPHTHALEME ~|| 0.06
ICUMENE M| 0.06
VOC HAP TOTAL - -0.93

ad 3

Facility Actual Emiszion Totals: | 95.11 v

IEaIcuIatiDns ]Attachments J/

Submizzion Tyupe Actual Emigzions

Figure 9.43 — Subtracting HAPs

Subtracting VOC HAPs.

NOTE: If you notice that a pollutant that was completely removed from Form 4.0 appears in
Form 5.0, you must remove it from Form 5.0. To do this, highlight the pollutant to be removed,
right click your mouse and choose “Delete” (see Figure 9.44). Save these changes.

[Eﬁh Site:[SPARS TITLE % TRAINING SITE EIQ NO: 550001 Year onng Confidential Application: [
1.0 - Facility Information Emizzion Points 4.0 - Actual Emissions 5.0 - Fee Summary I Part 3 l
[a) and [b) TONS OF AIR CONTAMINANTS ACTUALLY EMITTED IM: 2009 Llpdate Totals from 4.0
Actual Emissions A
Pollutant [tonsfyear] [
[SULFUR DIOXIDE || 0.12
NITROGEN OXIDES =l 520
WOLATILE ORGAMIC COMPOUNDS = 2212
[CARBON MONCXIDE R 16.80
AMMONIA, = 064
[ETHYLEENZEME || 0.03
HEXANE =l 0.36
Y LEME (MIXED IS0 - 0.6
FORMALDEHYDE || ooz
Facility Actual Emizsion Totals: | 49.35 v
Insert
Submission Type  Acl  Add | J Calculations | Attachments
Delete

Figure 9.44 - Deleting a Pollutant from Form 5.0
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9.2.7 Finalizing the Inventory — Part 3: Application Certification

Each Title V emissions inventory submitted without appropriate signature will not be considered
to be complete.

To complete Part 3 of the inventory:
1. Click the Part 3 tab.

2. Click the Application Contents tab and check the appropriate boxes (see Figure 9.45).
Save these changes.

i SPARS Web - Major, Source Emission Inventory Questionnaire - Form: Part 3 - Application Certification

- )E

[Ei'ﬁh Site:|SPARS TITLE W TRAINING SITE #1 EIQ NO: 520002 Year o003 Confidential Applicatior
1.0 - Facility Information Ermizzion Points l 4.0 - Actual Emizsions l 5.0 - Fee Summary Part 3 ‘

APPLICATION CONTENTS
PART 1 - GEMERAL EMISSION INFORMATION  [PART 2 - AIR POLLUTION CONTROL REQUIREMENTS & COMPLIANCE

Facility ldentification [~ Section 1 - Requirements Review

[v

[ 1.2 Procezs Flow Diagram [~ RE-D0: Requirements Review

[ 1.3 Ihsignificant Activities [~ RE-01: NESHAP [40 CFR 63 £ 68) | RE-05: Acid Rain

™ 1.4 Phtential Toxic Emissions [~ RE-02- NESHAP [40 CFR 61] [~ RE-D6: Stratozpheric Dzone
[~ 1.5 Potential Emissions - Significant [ RE-D3: Hew Source Review | RE-O7: State Rules

[ 2.0 Emkesion Point Information [~ RE-D4: HSPS [~ RE-08: CAM (40 CFR 64)
[ 3.0 Emigzion Unit Description [~ Section 2 - Application Requirements

[v 4.0 Emizdion UnijActual Operations & Emissions | Section 3 - Compliance

[v 5.0 Title ee | Section 4 - Proposals [limits & alternatives)

[ CE-01 Control Equiyment | PART 3 - APFLICATION CERTIFICATION

[~ ME-01 Monkoring 5 I Signed Certification of Fees [ PART 1)

¥ CA-D1 Calculations l_ Signed Eertilicaliun uf Comphiance [ PART 11 )

of Truth, A-::-::urac:y and Completeness [PARTS | & 1]
[~ Supplgmental Information [PARTS 1 andfor 2]

F'art3 Application Fees I\Campllance ITruth .ﬁ.cc acy, Completeness Attachments

Figure 9.45 — Appllcain Ttéi&\t /

The contents of the inventory include: 1.0 Facility Identification,
4.0 Emission Unit Actual Operations & Emissions, 5.0 Title V
Annual Permit Fee, CA-01 Calculations, and Signed
Certification of Truth, Accuracy, and Completeness.

If you are ready to review the inventory by using the SPARS print-preview feature,
go to Chapter 10. Otherwise, click the X on the top right corner to close the

inventory.
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10.0 Reviewing your newly created Title V Emissions
Inventory

1. Open the Application Query Tool and select the facility for which you are completing the Title
V emissions inventory.

2. Click on the Title V Questionnaires button to see all emission inventories for the selected
facility.

3. Highlight your new Title V Emissions Inventory, which should be in INDUSTRY Phase.

| SPARS Web : Application Query Tool

Site ID: | x| Site Name: SPARS TITLE v TRAMNG SITE R N e T
ElIQ Mo: - City: ~| [the information to
i | J | J find items which are
Permit No: | j County: | j zimilar to what you
typed [ie. Facility?
Facility 1D: | _»| Project No: - ® And O Or yped lie. FacilityX)
All Applications/0uestionnaines |
Operating Applications Fart 2 Applications Mirnor Source Questionnaires Construction Applications
Create Operating App Create Part 2 App Create Title V' EIQ Create Minor Source EIC Create Construction App
Site ID Site Hame EIQd Ho Year Sub Date App Type | Phase Code |
00000034366 SPARS TITLE W TRAIMIMG SITE 92-0001 2005 15-Mar-2009 IMITIAL IMITIAL

S TITLE W TRAINING SITE 92-0001 2009 22-Jan-2010 MITIAL  INDUSTRY

Refrezh List Clear Query Edit Application Delete Application Submit ToAQB | LCancel
Figure 10.1 — New Title V Emissions Inventory in INDUSTRY Phase

4. Click the Edit Application button. Alternatively, you may double-click to bring up the
highlighted inventory.
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[E.]'ﬁh Site:[SPARS TITLE v TRAINING SITE EIQ NO: 530001 Year:pnog Confidential Application: [

1.0 - Facility Information Emigzion Paints 4.0 - Actual Emizzions l 5.0 - Fee Summary l Fart 3 l

TITLE V INVENTORY INFORMATION

Permit Application for: Permit Apphcation Type: [Check all that apply]
[ Initial
® Title ¥ Operating Permit [~ Minor Permit Modification [~ Administrative Amendment [ Renewal

" Woluntary Operating Permit | Significant Permit Modification v Annual Emissions / Fee [ Supplemental Info.

Application Includes: [Check all that apply] For Agency Use Only

[¥ Part 1 General Emissions Information Operating Permit HO. |
[~ Part 2 Air Pollution Control Requirements & Compliance Facility 1D NO: |
[+ Part 3 Apphication Certification - Required for all submissions Site 1D: |1 00000034866

Last Revision:

Mame: [RACHEL Date: P3-lan-2010 05:21:33 Pl

Heading | Faciity Address I M ailing &ddress Parent &ddress Compary J Responsible Certification Attachments

Figure 10.2 — 2008 Title V Emissions Inventory

5. Click on the print-preview icon: g (magnifying glass).

EC .

@oETsBR

: SPARS Web - Major, Source Emission Inventory Questionnaire - Form: 1.0 Facility Identification

[Elrﬁh Sitez|SpARS TITLE % TRAINING SITE EIQ NO: 570001 Year: oy Confidential Apphication: [
1.0 - Facility Infn‘matinn l Erizzion Paints 4.0 - Actual Emizzions l B.0- Fee Summary ] Part 3 ]
\ TITLE V INVENTORY INFORMATION | | ‘

Figure 10.3 — Print-Preview
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6. The following window opens:

Preview Title ¥ Emission Inventory Questionnaire

-~
10WA OPERATING PERMIT APPLICATION - PART 1 Application contents az of: Jan-24-2010
| FORM 1.0 FACILITY IDENTIFICATION |
Permit Application For: TITLE W
Permit Application Type: 7 Intisl
|:| hinar Permit Modification |:| Administrative Amendment |:| Renewsal
[ significant Permit Modification B Arnual Emissions | Fee [ supplemental Infi.
Application Includes: B] Part 1 - General Emizsions Information
|:| Part 2 - &jr Pollution Conitrol Req. and Comgl.
E Part 3 - Application Certification
[1] Company/F acility Name: SPARS TITLE VW TRAIMIMG SITE
(2] EIQ Humber: 92-0001
[3] Facility Street Address: 3800 KW COURT 5T
(4] Facility City: OTTUIMWMA
(5] Zip Code: 524601
[6] Facility Permit Contact Person: LOUIS CLARK
| [¥] Facility Contact Phone Ho: F41-555-0304
(8] Mailing Street/P.0. Address: 3500 W COURT 5T
[8] Mailing Street/P.0. Address:
(9] Mailing City: OTTURMWMA 3
Show Confidential Fields | Choose Form: |FDHM 10 ﬂ Prrint i Font Complete Title Questionnare
T—

Figure 10.4 — Print-Preview of the new Title V Emissions Inventory

7.0 You are now able to print the inventory by each form or in its entirety.

NOTE: Remember that in order to review information contained in inventories already
submitted to DNR, you must used the print-preview feature as described in this chapter.
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11.0 Signing and Submitting your Title V Emissions
Inventory
Only Responsible Officials may submit applications and inventories to the AQB. In addition, it is

required that Responsible Officials sign a certification statement before a Title V emissions
inventory is submitted to the AQB.

11.1 Signing a completed Title V emissions inventory

1. After logging in as the Responsible Official, open the Application Query Tool and select the
facility for which you will be submitting the Title V emissions inventory.

2. Click the Title V Questionnaires button.

3. Find the Title V Questionnaire in the INDUSTRY Phase and highlight it. IMPORTANT: Only
applications and questionnaires on the INDUSTRY Phase can be submitted to the AQB.

{ SPARS Web : Application Query Tool

Site ID: | _v| Site Name: [SPARS TITLE ¥ TRANING SITE iR =
EIQ Mo: - City: | [the information to
i | J | J find items which are
Permit Mo: | j County: | ﬂ similar to what you
typed [ie. FacilityX
Facility 1D: | j Project No: - ® And O Or yped (ie. FacilityX)
All &pplications/Questionnaires |
Operating Applications Fart 2 Applications tinor Source Juestionnaires Construction Applications
Create Operating App Create Part 2 App Create Title ' EIQ Create Minor Source EIQ Create Construction App
Site ID Site Name EIQ Mo |Year| Sub Date App Type | Phase Code |
00000034366 SPARS TITLE W TRAIMIMG SITE 92-0001 20058 15-Mar-2009 IMITIAL IMITIAL

100000034866 SPARS TITLE % TRAIMING SITE 2009 22-Jan-2010 IMITIAL IMDUSTRY

Refrezh Ligt Clear Query Edit Application Delete Application Submit ToAQE | LCancel |
Figure 11.1 — New Title V Emissions Inventory in the INDUSTRY Phase

4. Double-click to open the new Title V inventory.
5. Click the Part 3 tab and choose the Truth, Accuracy and Completeness sub tab.
6. Check the Signature of Responsible Official box and enter the date in the Signature Date

box (see Figure 11.2). It is very important to do this. Your inventory will be deemed
incomplete if the signature box is not checked and/or the date is not correct.
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[fi'ﬁfi Site:[SPARS TITLE Y TRAIMING SITE EIQ NO: 520001 Year:pnog Confidential Application: [

1.0 - Facility Information Emigzion Points 4.0 - dctual Emissions ] 5.0- Fee Summary Part 3 \

CERTIFICATION OF TRUTH, ACCURACY, AND COMPLETENESS

Az required by 567 IAC 22.107(4) and section 114[a)(3] of the Act this certification of truth, accuracy, and completenezs must
be zigned by a responszible official [ as defined in 567 IAC 22.100 and designated on thiz application on Form 1.0]
and submitted with the application.

“lI CERTIFY UNDER PENALTY OF LAW THAT,. BASED ON INFORMATION AND BELIEF FORMED AFTER REASOMABLE
INQUIRY. THE STATEMENTS AND INFORMATION CONTAINED IN THIS APPLICATION ARE TRUE. ACCURATE. AND
COMPLETE™

Title of Responszible Official: ||OWA PLAMT MANAGER

Print Name of Responsible Official: ITHOMAS JEFFERSON

Signature of Rezponsible Official:  [v Signature Date:ﬁ,QE,QD']D
Part 3 J Application Contents J Fees ‘ Compliance  Truth, Accuracy, Completeness |.-’-‘«ttachments

Figure 11.2 — Signing the Truth, Accuracy, and Completeness Statement

7. Save the inventory.

11.2 Submitting a completed Title V emissions inventory
1. After signing the completed Title V emissions inventory, close the inventory.

2. On the Application Query Tool, find the new Title V Questionnaire, which should be in
INDUSTRY Phase and highlight it (see Figure 11.1).

3. Click the Submit to AQB button. IMPORTANT: When the inventory on the INDUSTRY
Phase is highlighted, the Submit to AQB button will be active; otherwise, the button will be
inactive and the words grayed out.

4. A box will pop-up for the Responsible Official to enter the assigned PIN (see Figure 11.3).

5. After entering the PIN, click OK to submit, or Cancel if you are not ready to submit.
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| SPARS Web : Application Query Tool

Site ID: | | Site Name: SPARS TITLE ' TRAINING SITE I | e T
EIQ No: - City: ~| [the information to
) I _I I J find items which are
Permit No: | | County: | _v| |similar to what you
typed [ie. Facility%
Facility 1D: | x| Project Nn:l vl @ And O Or spedlicgRaciny s

All ApplicationsQuestionnaires I

SPARS Web : Enter PIN {received from I... |§| [luestionnaires Congtruction Applications

Operating Applications

Create Operating App Source EIQ Create Congtruction App
Site 1D Site Mame ate App Type | Phase Code
00000034868 SPARS TITLE Y TRAINING 51 FIN: | 2009 MITIAL  IITIAL
2010 IMITIAL INDLSTRY
OF. LCancel |
Refrezh List | Clear Query | Edit Application | Delete Application | Submit To AQE I LCancel

Figure 11.3 — PIN Box

6. If successfully submitted, a notice will appear: The application has been submitted to
AQB. If not successfully submitted, an error message will appear, instead.

Success

- | } The application has been submitted to AQE.

| ik I

Figure 11.3 — Submittal Success

7. After clicking OK, the phase code for the application changes to INITIAL, indicating that the
facility user can no longer make changes to this application (see Figure 11.4).
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| SPARS Web : Application Query Tool

Site 1D: | x| Site Name: [SPARS TITLE ' TRAINING SITE S ¥ e
EIQ Mo: - City: ~| [the information to
i | J | J find itemz which are
Permit No: | j County: | j similar to what you
typed [ie. Facility®
Facility 1D: | j Project Ho: - & And O Or yped [ie. Facility)
Al Applications/Questionnaires |
Operating Applicationz Part 2 Applications Minor Source Questionnaires Conztiuction Applications
Create Dperating App Create Part 2 App Create TileV EIQ Create Minor Source EIG Create Construction &pp
Site ID Site Name EIQ No Year Sub Date App Type | Phase Code |
00000034366 SPARS TITLE W TRAINIMG SITE 92-000 2003 A 5-Mar-2009 IMITIAL IMITIAL

A5 TITLE Y TRAIMIMG SITE 2008 24-Jan-2010 IRITIAL IRITIAL

Refresh List Clear Queny Edit Application Delete Application Cancel

Figure 11.4 — This inventory has an INITIAL phase code;
therefore, it is no longer available for modifications by
facility users.

8. Within 1 — 2 days, the Responsible Official and the Facility Administrator will be informed via
E-mail that the inventory has been received by the AQB.
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12.0 Correcting your Title V Emissions Inventory after
Submittal

If mistakes are discovered after submission to the AQB, you will need to create a supplement of
the inventory that needs to be modified.

To create a supplement:

1. Open the Application Query Tool and select the facility for which you will be creating the
supplemental inventory.

2. Click on the Create Title V EIQ button. The Inventory/Application Date & Year window
opens.

3. In the Emission Inventory/Application Year field, enter the same Inventory Year as the one
for the inventory you are planning to correct.

4. Select the radio button for Copy Data from Previous Document. Select the inventory to be
corrected.

Please Enter InventoryfApplication Date & Year

Site Mame: |SF',-’-'«F{S TITLE % TRAINING SITE

Emizzion Inventory/Application Year Application D ate
(vyyy): (mm/dd/pyyy]:

2009 5: 01/24/2010

Populate New Application/Questionnaire
" Copy Data From Site Management

* Copy Data From Previous Document

Emizzion Application Application
Year Type D ate
2003 MAJICR El IMITIAL 352009
2009 MAICRE El IMITIAL 1242010
0k,
Cancel

Figure 12.1 — Creating a Title V Supplemental Inventory

5. A supplemental inventory in the INDUSTRY Phase will be created (see Figure 12.2).
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Site ID: | _v| Site Name: SPARS TITLE v TRAINNG SITE El| rrrim =

EIQ Ho: - City: | [the information to
) | J | J find items which are
Permit Ho: | j County: | j similar to what you
typed [ie. FacilityX
Facility 1D: | j FProject No: - ® And O Or yped [ie. FacilityZ)
All Applications/Cuestionnaire:
Operating Applications Fart 2 Applications Minor Source Questionnaires Construchion &pplications
Create Operating App Create Part 2 App Create Title Y EIG Create Minor Source EIG Create Construction App
Site 1D Site HName ElQ No Year 5Sub Date App Type | Phase Code |
0000034566 SFPARS TITLE W TRAIMIMG SITE 92-0001 2008 15-Mar-2009 IMITI&L IMITIAL
EE SPARS TITLE W TRAIMING SITE 92-0001 2009 24-Jan-2010 SUPP IMDUSTRY
00000034866 SPARS TITLE Y TRAIMING SITE 92-0001 2009 24-Jan-2010 MITIAL IMITIAL
Refresh List Clear Query Edit Apphcation Delete Application Subghit To AQB | LCancel
/

7
Figure 12.2 — Supplemental Title V Emissions
Inventory in the INDUSTRY Phase

6. The supplemental inventory is an exact replica of the original inventory; therefore, you will
only need to make modifications to those sections that need it.

7. After corrections are completed, the Responsible Official will have to sign and submit the
supplemental inventory to the AQB.

NOTE: If you are not able to complete the supplemental emissions inventory during one
session, you may access the inventory at any time by doing the following:
a. Open the Application Query Tool.
b. Select the facility that you are interested in.
c. Click on the Title V Questionnaires button to see existing emission inventories for
the selected facility.
d. Highlight the supplemental inventory and double-click.
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13.0 Contacts and On-line Resources

13.1 DNR Air Quality Contacts

SPARS Questions

“® Rachel Quill, 515-281-8983
Rachel.Quill@dnr.iowa.gov

Y8 Jason Dowie, 515-281-8568
Jason.Dowie@dnr.iowa.gov

‘B SPARS Helpdesk
Phone: 515-281-8568, or
515-281-8983
Fax: 515-242-5094
SPARShelpdes@dnr.iowa.gov

Emissions Inventory Questions

Y% Weston Li, 515-281-8500
Weston.Li@dnr.iowa.qgov

Y8 Chris Kjellmark, 515-281-7826
Chris.Kjellmark@dnr.iowa.qgov

Greenhouse Gas Questions

“B Marnie Stein, 515-281-8468
Marnie.Stein@dnr.iowa.gov

Title V Emissions Inventory SPARS Web Manual| Version 1.1

January 2010



mailto:Rachel.Quill@dnr.iowa.gov
mailto:Jason.Dowie@dnr.iowa.gov
mailto:SPARShelpdes@dnr.iowa.gov
mailto:Weston.Li@dnr.iowa.gov
mailto:Chris.Kjellmark@dnr.iowa.gov
mailto:Marnie.Stein@dnr.iowa.gov

13.2 On-line Resources

DNR Air Quality Bureau
www.iowacleanair.com

DNR Title V Emissions Inventory Forms

www.iowacleanair.com

Click on “Emissions Inventory” then on “Title V Sources” then on “Title V/ICAIR
Applications, Emissions Inventory/Fee Payment — Forms & Instructions.”

EPA Emission Factors
To access AP-42 and WebFIRE emission factors go to:
www.epa.gov/ttn/chief/efpac/index.html

SIC Codes
www.osha.gov/pls/imis/sicsearch.html

SCC Codes

www.iowacleanair.com

Click on “Emissions Inventory” and scroll down to “Frequently Used Emissions Inventory
Resources.” Click on “Source Classification Code (SCC) List.” Ethanol and Biodiesel plants
should click on “Ethanol and Biodiesel Source Classification Code (SCC) List.”

Greenhouse Gas Inventory Forms

www.iowacleanair.com

Click on “Emissions Inventory” then on “Title V Sources” then on “Title V/ICAIR
Applications, Emissions Inventory/Fee Payment — Forms & Instructions” then on
“‘Greenhouse Gas Emissions.”

SPARS Web
www.iowacleanair.com
Click on “SPARS”

lowa Administrative Code (IAC)
http://www.legis.state.ia.us/IAC.html
See section 567, Chapters 20-34
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